The Commonwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth

_ Records Conservation Beoard
Members

State Librarian

Attorney General’s Office

Comptrolier of the Commeonwealth AGENDA
Executive Office of Administration & Finance

Supervisor of Records

Archivist of the Commonwealth

November 2, 2016

Review of Minutes from Prior Meeting

New Business

Proposed Revision of Statewide Records Retention Schedule Sections B5-3 (Litigation Case Files) and
B5-6 (Tort Claim Records) to accommodate Medical Records subject to HIPPA.

Review of Destruction and Transfer of Records Forms

Application for Destruction Permission on Form RCB-2U

Administration & Finance, Department of Revenue, Audit — Business Income
Administration & Finance, Department of Revenue, Audit - Desk Audit
Administration & Finance, Department of Revenue, Audit — Filing Enforcement
Office of the Attorney General, Public Protection and Advocacy Bureau, Fair Labor Division
Office of the Comptroller
District Attormey’s Office, Bristol County
District Attorney’s Office, Bristol County
Energy & Environmental Affairs, Department of Agricultural Resources, Division of Crop & Pest Services
Health & Human Services, Department of Developmental Services, Central West Region/1100
. Health & Human Services, DMH/Department of Mental Health
. Health & Human Services, DPH, Western Massachusetts Hospital
. Housing & Community Development, Andover Housing Authority
. Housing & Community Development, Ayer Housing Authority
. Bousing & Community Development, Barre Housing Authority
. Housing & Community Development, Sharon Housing Authority
. Housing & Economic Development, Dept of Housing & Community Development, Community Services Division
. Massachusetts Board of Library Commissioners
. Massachusetts Department of Transportation, Highway District 1
. Massachusetts Department of Transportation, Highway Division
. Massachusetts Department of Transportation, Highway Division RMV Worcester
. Massachusetts Department of Transportation, Registry of Motor Vehicles

1000 O U s L b

L N (N [V SO G U W W )
= OO -1t i — O

k

220 Morrissey Boulevard, Boston, Massachusetts 02125 = (617) 727-2816 « Fax: (617) 288-8429
sec.state.ma.us/arc/arcreb/rebidx htm = reb@sec.state.ma.us



22,
23,
24.
25.
26.
27,

Records Conservation Board Agenda

Massachusetts Department of Transportation, Registry of Motor Vehicles (New Bedford)
Massachusetts Water Resources Authority (Finance)

Massport, Capital Programs Unit 5120

Massport, Legal Department Unit 5040

Massport, Unit 5040 Legal Department

Public Safety & Security, Massachusetts State Police, Division of Field Services
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The Commonimealth of Massachusetits

Williaxn Prancis Galvia
Secretary of the Commonwealth

Records Conservation Board — Massachusetts Archives at Columbia Poine

220 Morrissey Blvd., Boston, Massachusetts 02125-3384
' Ernail: rcb@sec.stare.ma.us
Website: wwrw.sec.state.ma, us/arc/arcrmu/rmuidy. hem
Phone: 617-727-2816 Fax: 617-288-8429

FORM RCB-2U ~ UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)

IMPORTANT! Your Agency must submit this form to request permission to destroy the last copy of a
cecord a5 aithorized by its applicable retention schedule. This form replaces ferms RCB-2 and RCB-2E.
You de not need o submit a form to destroy records designated ADMINISTRATIVE USE.

1. Destruction Permission for: M AsSG ofn U‘S’Ejt% S"{:‘cﬁ'{ Pc‘b] IC;‘P

Agency, Anthority, Executive Office

DOywisann € Cield Services

Department, Division, Unit, ete.

2. Total approxirare volume of records ta be destroyed (boxes, file drawess, cubic feet, megabytes,
gigabytes, number of clectronic records, etc.): '

12 »sxes
3. Are these records stored ac the State Records Center? [ YES @‘NO

4, Name and phone number of person whom the RCB may contacr te discuss the contents of this

application:
Joanne  Carvey SoE- %D - 33
Print or Type Name ! Phone

H1p  ereshy Bd ‘_F(Qmm.zthqf\/{

Addyess

5. 1 certify that the records listed below are eligible for destruction under the applicable rerention
schedule as cited below; and are not the subject of any litigation hold or pending or actual audit or

investigation.
LB 2D B
Frint or Fype Name Phone
P et
Signarure of Anthorized Agent / Da

APPROVALS: :
Pursuant to che provisions of M.G.L. ¢
30, § 42, as most recendy amended, the
Records Conservation Board hereby grants
permission to destroy the records listed
In this applicarien under the Dispasal
Schedule(s) zbove.

RECORDS
CONSERVATION BOARD

Chalrman

Secretary

/ /
Date of approval

O02- 1 A%-1 . ?_yﬁc,u‘h‘ﬂa Cor[es;pondanp/%b}edf

% years 1999~ AtoH

Gles

03~ 1) D‘i"’gﬂ‘ Time. and Nﬁ#no’qmu ﬁow&é

L years|199)- 1999

non-

0= {11 3¢ | Mador Veli Qeedadl” [nVes] Edfal

3;7{9[/4 195% 280091 T T

Please list additional records o a separate shee(s),

RCB2U 516714



The Commonwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth
Records Conservation Board

Members

State Librarian

Attorney General’s Office

Comptrolier of the Commonwealth AGENDA
Executive Office of Administration & Finance

Supervisor of Records

Archivist of the Commonwealth

August 10, 2016

Review of Minutes from Prior Meeting

New Business

Presentation from the Comptroller’s Office on the C-THRU system

Review of Destruction and Transfer of Records Forms

Application for Destruction Permission on Form RCB-2U

W oo Ny

Administration & Finance, Department of Revenue, Audit - Business Income

Administration & Finance, Department of Revenue, Audit - Miscellaneous Excises

Administration & Finance, Department of Revenue, Child Support Enforcement - Problem Resolution
Administration & Finance, Department of Revenue, Child Support Enforcement - Southern Regional Office
Administration & Finance, Department of Revenue, Commissioner’s Office — Executive

Administration & Finance, Department of Revenue, Legal - Criminal Investigation/Springficld
Administration & Finance, Department of Revenue, Legislative - External Affairs and Policy - Rules & Regs
Administration & Finance, Department of Revenue, Resolution - Bankruptcy

Administration & Finance, Department of Revenue, Resolution - Disclosure

. Administration & Finance, Department of Revenue, Resolution - Office of Appeals

. Administration & Finance, Department of Revenue, Taxpayer Services - Collections

. Administration & Finance, Department of Revenue, Taxpayer Services - Collections/Springfield

. Office of the Attorney General, Fair Labor Division, Public Protection and Advocacy Bureau

. Office of the Attorney General, Public Protection Advocacy Bureau, Civil Rights Division

. Energy & Environmental Affairs, Agricultural Resources, Animal Health

. Energy & Environmental Affairs, Div of Fisheries and Wildlife, Natural Heritage & Endangered Species Program
. Hampshire Council of Governments, Hampshire Purchasing Cooperative

. Health & Human Services, Department of Developmental Services, Legal Department

. Health & Human Services, Department of Developmental Services, Office of Quality Enhancement
. Higher Education, Massachusetts Maritime Academy, Office of the Commandant

. Higher Education, Mount Wachusett Community College, Records Office

220 Morrissey Boulevard, Boston, Massachusetts 02125 - (617) 727-2816 » Fax: (617) 288-8429
sec.state.ma.us/arc/arcrcb/rebidx.htm * rcb@sec.state.ma.us
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Higher Education, University of Massachusetts Medical School, Psychiatry/Student Counseling Services
Higher Education, Westfield State University, Student Accounts/Campus Card Office
Housing & Community Development, Canton Housing Authority

Housing & Community Development, Haverhill Housing Authority, Public Housing Department
Housing & Community Development, Natick Housing Authority

Housing & Community Development, Yarmouth Housing Authority

Housing & Economic Development, Division of Professional Licensure
Massachusetts Ethics Commassion, ETH1000

Massachusetts Water Resources Authority, (HR, RP&EM)

Massachusetts Water Resources Authority, (Procurement)

Massport, 5270 Environmental Unit

Massport, Logan Modemization Unit 2140

Mass Teachers” Retirement System

Metropolitan Area Planning Council, Office Operations Department

Public Safety & Security, Department of Correction, MCI Concord

Public Safety & Security, Department of Correction, MCI Concord

Public Safety & Security, Office of Grants & Research

Public Safety & Security, Sheriff’s Office, Bristol County, Records

Public Safety & Security, Department of State Police

Secretary of the Commonwealth, Public Records Division

Secretary of the Commonwealth, Public Records Division
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The Commontwoealth of Wassachuserts
William Francis Galvin ‘
Secretary of the Commonwealth

Records Conservation Board — Massachusetts Archives ar Columbia Point

220 Morrissey Blwd., Boston, Massachusetts 021 25-3384

Email: rcb@sec state.ma.us '
Website: www.sec.state.ma.us/art/arcimu/rmuidw hom
Phone: G17-727-2816 Fax: 617-288-842%

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION
' (PAPER AND ELECTRONIC)

IMPORTANT? Your Agency must submic this form to request permission to destroy the fast copy of 2
record as authorized by its applicable retention schedule. This form replaces forms RCB-2 and RCB-2E.
" You do not need to submit a form to destroy records designazed ADMINISTRATIVE USE.

APPROVALS:

, . Executive Office of Public Safety and Security Pursuant to the provisions of M.G.L. ¢.
1. Destruction Permission for: . 30, § 42, 35 meost secently amended, the
Ageney, Aushority, Frecnelve Qffice - RecordsConservasion Board bereby grants
)  permission to destroy the tecords listed
Department of State Police tn chis applicasion under the Disposal
Department, Divicon, Unit, etr. Schedulels) above.
2. Toral approximate volume of records to be destroyed (boxes, file drawers, cubic feer, megabyres, RECORDS
- A0TIEpp ! ! 76d \DOXES, * » PRGERDYTES CONSERVATION BOARD
gigabytes, number of electronic records, erc.):
20 Banker Boxes, 17 file drawers
Chuirmean
3. Are these records stored at the State Records Center [ |YES  [8INO
4. Name and phone number of person whom the RCB may contact to discuss the contents of this Searesr
applicarion: ; ;
Joho Cromin , . 508-820-2338 Date of approval
Priwee or Type Name Phone
470 Worcester Road, Framinghar, MA 01702

5. 1 certify that the records fisted below are eligible for destruction undes the applicable retenticn
schedule as cited below, 2nd are not the subject of any litigation hold or pending or acrual audit or

RSt
John Cronin 508-820-2338
Print o Tape Napre Phane

~ A
%mre of. Aurbbfnlzaﬂfg?‘m Dafe ’

Example: 02-11 D2-4b | Fiscal Audit Records : 8 years 01/00-12/04

See Attached

Please lise adidizional records on « separae shees(s). _ RCE2L 57614
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Members

The Commonwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth

Massachusetts Archives at Columbia Point
Records Conservation Board

State Librarian

Attorney General

Comptroller

Commissioner of Administration
Supervisor of Public Records
State Archivist or Designees

Review of Approval of Minutes

New Business

Records Conservation Board

REGULAR MEETING AGENDA

May 4, 2016

Revised Municipal Training Committee (MPTC) Records Retention Schedule.

Review of Approval of Forms

Application for Destruction Permission on Form RCB-2U, from:

Administration & Finance
Attorney General
Attorney General

Attorney General
Energy & Environmental Affairs

Health & Human Services

Health & Human Services

Health & Human Services

Higher Education

Higher Education

Higher Education

Housing & Community Development
Massachusetts Cultural Council
Massport Authority

Metropolitan Area Planning Council
Public Safety & Security

Fublic Safety & Security

Human Resources
Office of the Attomey General
Attorney General's Office

Office of the Attorney General
Department of Environmental Protection

Department of Mental Health
Department of Public Health
Department of Public Health
Bridgewater State University
Framingham University
Westfield State University
Attleboro Housing Authority

DTIG Capital Programs

Office Operations Department
Department of State Police
Mass State Police

Bristol County

Criminal Bureau

Executive/Fair Labor Division
Medicaid Fraud Division

Various Bureaus/Divisions

Central Regional Office
BWR Wetlands

Corrigan Mental Health

Purchase of Service

Tewksbury Hospital

Connect Card Office

Counseling Center

Chemical & Physical Science

Unit 5120

Bureau of Finance

Motor Vehicle Regulatory Section

Commercial Drivers License

220 Morrissey Boulevard, Boston, Massachusetts 02125 - (617) 727-2816

www.sec.state. ma.us/arc/arcrch

02/11
02/11

02/11
02/11

02111
02/11
02111
02/11
02111
02/11
02/11
02111
02/11
02/11
02/11
02/11

02/11



Secretary of the Commonwealth Securities Division 02111



The Commonwealth of Wassachuseits
William Francis Galvin
: Secretary of the Commonwealth
Records Conservation Board — Massachusetts Archives 2t Columbia Point
220 Morrissey Blvd,, Boston, Massachuserts 02125-3384
Email; rch@sec.state.ma.as
Websire: www.sec.state.ma.us/arc/arcrmufrmuids.htm
Phone; 617-727-2816 Fax: 617-288-8429

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)

MORIAN’I‘! Your Agency must submit this form to request permission to destroy the last copy of 4
record as autharized by its applicable retention schednle. This form teplaces forms RCB-2 and RCB-2E.

You do not need to submit a form to destroy records designated ADMINISTRATIVE USE. APPROVALS:
. . Executive Office of Public Safety Parsuanr to the provisions of M.G.L. c.
I, Destruetion Permission for: ; 30, § 42, as most recendy amended, the
Ageney, Autherity, Exective Offfce . Records Conscrvation Board hereby grants
. . permission to destroy the records listed
Department of State Police - Bureau of Finance in this applicadion under the Disposal
- . . Schedulels) above.
) Department; Division, Unit, ete,
2. Total approximate volume of records to be destroyed (boxes, file drawets, cubic feet, megabytes RECORDS
- rorEpp ! 4 ' ' » MEGADYLES, CONSERVATION BOARD
gigabytes, number of electronic records, etc.):
86 Banker Boxes
Chatrmar
3. Arc these records stored at the State Records Center? L] YES NO
4. Nameand phone numbet of person whom the RCB may contact to d15cuss the contents of this Seertiry
application: / /
Deborah J. Broderick 508 820-2146. Date af approval
Print or Type Name Phane
470 Worcester Road, Framingham, MA 01702 '
Address ‘

5. I certify that the records listed below are eligible for destruction under the applicable retention
schedule as cited below, and are not the subject of any litigation held or pending or actual audit or

investigation,
Dehorah J. Broderick 508 820-2146
Ph:zr or Z'ype Name (-»\ : i ;f;:
T e, “‘"-L j )’ Mfl r/é ‘ ‘
Szg;mtrtre afA:rfrborrzed Ageit’” Date

02/11 D1-7 Routine Accounting Records 3 years 2007-2011
02/11 DI1-§ Bank and Cash Records ) _ 3 years 2009-2011
02/11 bi1-10 Biiling ana Collection Records 3 years 2007-2009
\ 02/11 \ D1-14(2) Bid & Procurement Records 6 years 2002
Please list additional records o a sepavare sheet(s). RCB2U 576714

(



C‘.\r" s
: "‘-.,:j

;E_
£

02/11 D4-3a Time and Attendance Records 6 years 2006-2009
0z2/11 D4-5 Payroll Adrinistration Récords 6 vears 2009

RCBZU 56/ 14




The Commonivealth of WMassachusetrs
William Francis Galvin
Secretary of the Commonwealth
Records Conservation Board ~ Massachusetts Archives at Columbia Point
220 Morrissey Blvd., Boston, Massachuserts 02125-3384
Email: reb@sec.state.ma.us
Website: www.sec.state.ma.us/arc/arcrmu/rmuidx.htm
Phone: 617-727-2816 Fax: 617-288-8429

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)

IMPORTANT! Your Agency must submit this form to request permission. to destroy the last copy of a
record as authorized by its applicable recention schedule. This form replaces forms RCB-2 and RCB-2E.

You do not need 1o submit a form to destroy records designated ADMINISTRATIVE USE. APPROVALS:
. . Massachusetts State Police Pursuant to the provisions of M.G.L. c,
1. Destruction Permission for: : 30, § 42, as most recendy amended, the
Agency, Authority, Execurive Office Records Conservation Board hereby grants
. . . . . permission to destroy the records listed
Motor Vehicle Regulatory Section/Cormercial Drivers License in this application under the Disposal
- . Schedule(s) above.
Department, Division, Unit, ere.
2. "Total approximate volume of records to be destroyed (boxes, file drawers, cubic fect, megab R ORDS
. .ot approximate volume o recor to be destroyed (boxes, file drawers, cubic feet, megabyres, CONSERVATION BOARD
gigabytes, number of electronic records, etc.):
22 bankers boxes
Chairman
3. Are these records stored at the State Records Center? [ YES NO
. . Se
4. Name and phone number of person whom the RCB may contact to discuss the contents of this em’jo'
application: ) /
Captain Steve Vrona 857-368-8621 Dase sf approval
Print or Type Name Phone
10 Park Plaza, 2nd floor, Boston MA.
Address

5. T certify thar the records listed below are eligible for destruction under the applicable retention
 schedule as cited below, and are not the subject of any lirigation hold or pending or actual audit or
investigation. ‘ :
Maribel Fournier 508-820-2366

TN
Prins or Tipe %‘/ Phone
—Z ‘ 4/8/16
LT

Signaytire LyfAutfgarizea'Age;f < Daze

Example: 02-11| | Fiscal Audit Records’ & 0 “Byears |- 01/00-12004

02-11 D1-7 Billing and Collection Records - Detail invoices and reports | 3 vears 2001-2010

Please liss addisional records on 2 separate sheet(s), . RCB2U 5/6/14



William Francis Galvin, Secretary of the Commonwealth

Massachusetts Archives at Columbia Point

Members

State Librarian

Artorney General

Comprroller

Commissioner of Administration
Supervisor of Public Records
Stare Archivisr or Designees

Review of Approval of Minutes

Réview of Approval of Forms

Records Conservation Board

Records Conservation Board

REGULAR MEETING AGENDA

March 8, 2013

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Aftorney General

Attorney General

Attorney General

Attorney General

Auditor

Auditor

Auditor

Energy & Environmental Affairs
Health & Human Services
Health & Human Services

Higher Education

Higher Educaticn
Housing & Community Development
Housing & Community Development

- Department of Revenue

Department of Revenue
Depariment of Revenue
Department of Revenue
Department of Revenue
Depariment of Revenug
Depariment of Revenue

Group Insurance Commission {GIC)-

Business/Labor & Public Protection
Bureaus

Executive Bureau

Executive Bureau

Middlesex District Attorney

State Auditor's Office

State Auditor's Office

State Auditor's Office

Office of the Secrefary

Mental Health

Mental Health

Quinsigamond Community College

UMass Medical School

Chicopee Housing Authority

Loweil Housing Authority

Audit— BOCA
Exacutive - FSB
Executive - RAB
Executive — RMU
Executive — RMU

- Legal - Lit/Bank

TSD-DIB
Payroll '
Charities/EnergyTelCivinves

-General Counsel's Office.
“Public inguiry & Assist Center

Budgetary materials
Audit Operations
Marlboro Regional Office
Cperations

Metro-Southeast Area
Office of Investigations
Registrar's Office

Drugs of Abuse Laboratory
Medermnization Office
Executive

220 Morrissey Boulevard, Boston, Massachuserts 02125 - (617) 727-2816

www.sec.state ma.usfarc/arcrch

02111
02/11
02111
02/11
02111
0211
02/11
02/11

02/11
02/11
02111

02111
02M

02/11
02/11
02/11
02111
02/11.
02/11
02/11
02111
02/11



Housing & Community Development
Housing & Community Development
Massachusetts Convention Center Authority
Massport
Massport
Massport
" Massport

Public Safety & Security

Public Safety & Security

Pubiic Safety & Security

Public Safety & Security

Public Safety & Security

Public Safety & Security
" Treasurer and Receiver General

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Energy & Envirenmental Protection
Energy & Environmenta! Protection
Heaith & Human Services

Quincy Housing Authority
Worcester Housing Authority

Accounting/Accounts Payable

Capital Programs
Cempliance

Risk Management
Department of Correction
Department of Correction
Department of Correction
Mass State Police

Middlesex Sheriff/Dept of Correctio
Nantucket Sheriff's Department

FinancefLoftery

Depariment cf Revenue
Department of Revenue
Department of Revenue
Department of Revenue
MassDEP

MassDEP

MassHealth

Application for Destruction Permission on Form RCB-2M, from:

Massport

Human Resources

Application for Transfer Permission on Form RCB-2T, froh:

Education '
Secretary of the Commonwealth -

Early Education & Care
Public Records

Human Resources

5050/5051

5120

5045

5090

MC! — Norfolk

South Middlesex Correctional
Victim Service Unit
Forensic Services Group
Sherriff/Classification
Civil Process
Claims/Validation

CSE - Braintree

. CSE - Woburn -

CSE - Wobum

Executive - RMU

Bureau of Waste Prevention
Bureau of Waste Pravention
Cffice of Clinical Affairs

- 5030

Metro Boston, Region 6
Commissions

02/11
02/11
02111
02/11
02111
0211
02/11
02/11
02/11
02/11
02/11
02111
02/11
02/11

02-08E
02-0Se
02-09E
01-04E
02/11
0211
02/11

02111

02/11
0z/11



36

The Commonealth of Fassachusetts

William Francis Galvin
Secretary of the Commonwealth
Records Conservation Beard —
220 Morrissey Blvd., Boston, Massachuserts 02125-3384
Email: reb@sec stare.ma.us
Website: www.sec.stare. ma.usfarc/arermu/rmuide hm

Phone: 617-727-2816 Fox: 617-238-8432% _
FORM RCB-2

IMPORTANTI You vmest re-subtir this form each rine your ggency dustrays wmy of the records Heed herein.
Na record can bc Aestraped unless it #s included in an authorized dispasal schedulz,

1. Destruction Permission for: /753 Sk # ;DO///ri /EC’/”¢ )

Exeertive Office, Aurrorizy

Grogy

/ﬁ'aﬂm Si _()/F/t/? el

Departmerzidgeney

Division, Unit, er.

Tozal approximate volume of records proposed w be deswroyed {cubic feet, file drawers, boxes, etc.)

02 V///t} j:f){zs
Ham%,uof Foar fu/ﬁgf  Toecrl m '

4. 1 certify char the last encries on the records listed in this applicarion were made prior o the retention
date of rhis arency’s Disposal Schedule(s) thus sadsfying the legral n.quzremcnts that ¢ertain records
be kepr for ;15ch1(1..& lengeh of rime and are aot Sub]\.C[ to pending audit or investigation.

Mﬁloi S U"_M’ }7/
Frint or Tipe M ﬂmr
tM&W: M @!764

[

3. Location of records:

12y ALHN

Address / Phine
mﬁ&\d( A Lpmnm M J-1S5-13
Signarare of Drpr o ':Iv ezd or Auihorized s 1‘&41’! Diaze

Massachuseces Archives ar Columbia Peing

— APPLICATION FOR DESTRUCTION PERMISSION

D 1spm'11 ) chedule(s)

O,L//(

APPROVALS:

Pursuant to provisions of M. G.L,, Ch.
30, $. 42, as most recendly amended, the
Rerords Conservacion Board herehy grants
permissian tw desardy the records lisred
in this application under the Disposal
Schedulels) above.

© RECORDS
CONSERVATION BOARD

(rairrin

Segrecary

- /
Duree af uppraval

" Appli cabl—:: | Fem Nol | § B . Induswe
Schedule ’ ’ : D:Lues

E‘\':ZDI‘P[J!.'

01/11 D2-4b Fiscal Audit Records 01/00-12/04

ﬁj Lath @U&//é/ (el fé-'@.:o, *7
0*1007 a«-o/ Eoriier

g2-/ s - 4/

Vi 5000
Bec 2007

Pleage hse additionad records on a separaze sheet(s).

RCH2 wnralsll




The Commenwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth
Massachusetts Archives at Columbia Point

Members

Stare Librarian

Artorney General

Comptroller

Commissioner of Administration
Supervisor of Public Records
State Archivist or Designees

Review of Approval of Minutes

Review of Approval of Forms

Records Conservation Board

Records Censervation Board

REGULAR MEETING AGENDA

June 5, 2013

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance

Administration & Finance
Attorney General

Attorney General
Attorney General
Atforney General
Atforney General
Auditor

Committee for Public Counsel Services
Comptroller :
Comptroller

Comptroller

Comptroller

Enargy & Environmenial Affairs

Health & Human Services

Health & Human Services

Heatlth & Human Services
Health & Human Services
Health & Human Services
Higher Education
Higher Education
Higher Education

Department of Revenue

Operational Services Division
Executive Bureau

Executive Bureau

Executive Bureau

Executive Bureau

Public Protection & Advocacy Bursau
State Auditor's Office

Office of the State Comptroller

Office of the State Comptroller

Office of the State Comptrolier

Office of the State Comptroller
Agricuttural Rescurces

Massachusetts Commission for the Blind
Public Health

Fublic Health

Public Health

Transitional Assistance
Framingham State University
Framingham State University -
Framingham State University

Audit - FEB

Exec/GCO :

General Counse!l's Office -

Public Inquiry & Assistance Center

Public Inquiry & Assistance Center

Civil Rights Divisicn

Audit Operations/Bureau of
Special Investigation

Resource Management Bureau
Resource Management Buraau
Resource Management Bureau
Resource Management Bureau
Finance

Bureau of Family Health & Nutrition/

DPECSHN
Central Office
Purchase of Service
Administrative Operations
Counseling Centsr
Human Resources
Human Resources

220 Morrissey Boulevard, Boston, Massachuserts 02125 - (617) 727-2816

WWW.sec.state.ma.us/arc/arcich

0271

02/11
02/11

02/11
02111
02/11
02/11

02/11
0211
02/11
0211
02/11
02/11
02/11
02/11

02/11
02/11
021
02/11
02/11
02/11
02/11



Higher Education

Higher Education

Higher Education

Higher Education

Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Developrment
Housing & Community Development
Housing & Cornmunity Development
Housing & Economic Development

Massachusetts Water Resources Authority

Massport

" Public Safety & Security

Public Safety & Security
State Ethics Commission
State Ethics Commission
Transportation
Transpertation
Transportation

. Transportation

Transportation

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Adminisfration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance

Framingham State University
Framingham State University
Framingham State University
Westfield State University
Auburn Housing Authority
Brimfield Housing Authority
Palmer Housing Authority
Waoburmn Housing Autherity
Worcester Housing Authority
Worcester Housing Authority
OCA

Risk Management
Hampshire Sheriffs Office

. State Police

Mass Bay Transportation Authority
Mass Bay Transportation Authority
MassDQOT/Registry of Motor Vehicles
MassDOT/Registry of Motor Vehicles
MassDOT

Department of Revenue
Department of Revenue
Department of Revenue
Depariment of Revenue
Department of Revenue

Application for Destruction Permission on Form RCB-2M, from:

Administration & Finance
Massport

Department of Revenue
Risk Management

Application for Transfer Permission on Form RCB-2T, from:

" Comptroller

Education

Health & Human Services

Housing & Economic Development
Pubiic Safety & Security

New Business

Review and vote on the changes to the Records Censervation Board (RCB) Forms

Office of the State Comptroller
Early Education & Care

Mental Health

Division of Professional Licensure
Bristol County Sheriffs Office

Review and update the Statewide Records Retention Schedule

I3

Human Resources
Human Resources
Human Resources
Studert Affairs

Maintenance Department
Management Department
Division of Professional Licensure

5080

Finance Bureau

Human Resources

Human Resources/Treasurer/Payroll
Highway Division

Highway Division

Right of Way Bureau

CSE - Boston
CSE — Braintree
CSE — Springfield
CSE —Waobum
CSE - Worcester

Executive — FSB/RAB
5090

Rescurce Managemeni Bureau
Worcester Office

Mass Mental Health Center
CPA

32111
02111
0211

13100, 02/11

02/11
02/11
02111
02/11
02/11
02/11
0211
02/11
02111
02/11
02/11
02111
02
02111
02111
02/11
02/11
02111

02-09E
02-09E
02-09E
02-08E
0Z-09E

02/11
02/11

02/11
02/11
02/11
02/11
02111



The Commonmwzealth of mflssachusttts
William Francis Galvin
Secrerary of the Commeoenwealth
Records Conservarion Board — Massachusetss Archives ar Columbia Pmnt
220 Morrmﬂ Bivd., Boston. Massachuserss 02123-3384
hu"mﬂ reh@ser.stare.ma.us
Website: weawsec state.ma.us/arc/arermu/rmuids. hrm
Phone: 617-727-2816 Fax: 617-288-8429

FORM RCEB-2 - APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! You musr re-subnit this form each time your ageicy desteoys any of the records listed berein, Subm]r in triplicare:
No record can be destroved unless it is inclded in an anrborized disposal sn-bfr{u[e_ ] ¥

1. Destruction Permission for: Executive Office of Public Safety

Disposal Schedule(s) #

Esernrive Ciffiee, Auihoricy

Department of State Police Finance Bureau 02/[ ]
DepartmentiAgency - Division, Uniu et
- ; L. . - APPROVALS:
2. Towl approximate valume of records propased to be destroyed (cubic Feer, file drawers, boxes. etc.) Pussnant @0 provisions of M.G.L, Ch,

30, 8. 42, as most recently amended, the
Records Conservation Board hereby oranes
permission to destroy the records listed
470 Worcester Read, Framingham, MA 01702 in this applicerion under the Disposal
Schedulels) above,

RECORDS
CONSERVAITON BOARD

88 Banker Boxes

3. Locarion of records:

4. I certify char the last entries on the records listed in chis application were made prior to the retention
date of this agency’s Disposal Schedule(s) thus satisfying the legal requirements chat certain records
be kept for 2 spacified length of dme and are not subject 1o pending audit or investigation.

Deborah J. Broderick ’ Chairman

Priz or Tipe Name

470 Worcester Road, Framingham, MA Q1702 508 820-21486 Secrerary
‘{(ld'ms / p Phone
f / /
L{;:,[ MESIALA \./ }5/}& iz u - 522113 Date of approvad
Signarure af Deparmmt He ,é/ or Aushorized Agenr ‘ Daie .
Applicable Trem No. Description of Record Retention Inclusive
Schedule Period Dares
Em!wzp.fe:
01711 D2-4b Fiscal Audit Records & years 2000-2004
02/11 D1-7 Routine Accounting Records 3 years 2002
02/11 Di-7 Routine Accounting Records 1 3years 2008-2008
02/11 D1-8 - | Bank and Cash Racords i 3years 2006-2007
02/11 D4-1 Travel Expense Records 3 years 2006-2007
0211 D4-3a Time and Attendance Records & years 1696-200R &
02/11 D4-5 Payroll Administration Records G years 1894-200% &
02/11 J4-4 Bispatch and Communication Recordings : 1 year 2002-2008
!

Phoase list aglelertonal recerds wir w seperute sheers). REBD 112410



Members

The Commonwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth
Massachusetts Archives at Columbia Point
Records Conservation Board

State Librarian
Attorney General

Comptroller

Commissioner of Administration
Supervisor of Public Records
State Archivist or Designees

1L,

Records Conservation Board

REGULAR MEETING AGENDA

May 6, 2015
Review of Approval of Minutes

New Business

Catherine Blug, General Counsel of the Massachusetts Gaming Commission proposal for a new retention scheduls.
Review of Approval of Forms

Application for Destruction Permission on Form RCB-2U, from:

Administration & Finance Department of Revenue CSE — Worcester

Attorney General District Attorney's Office * Northwestemn Disirict

Aftornay General District Attorney’s Cffice Northwestern District

Attorney General District Attorney's Office Northwestern District

Aftorney General ' District Attorney's Office Northwestern District

Attorney General District Attorney's Office Northwestern District

Attomney General District Attorney's Office Northwestern District

Atiorney General District Attorney's Office Northwestern District

Attorney General District Attorney's Office Suffolk County/Appeliate
Attorney General Executive Bureau General Counsel's Office
Aftorney General Govermnment Bureau Trial Administrative Law Division
Elder Affairs Prescription Advantage Program

Energy & Envircnmental Affairs State Reclamation Board Administration

Energy & Environmental Affairs Agricultural Resources Animal Health

Heaith & Human Services Department of Children & Families 0993/ -160

Health & Human Services Developmental Services Investigation Division

Righer Education Framingham State University )

Higher Education Mass College of Art & Design Admin & Fin/Human Resources
Housing & Community Development Canton Housing Authority

Housing & Community Development Fall River Housing Authority

220 Morrissey Boulevard, Boston, Massachusetts 02125 - (617) 727-2816
www.sec.state. ma.us/arc/arcrcb

02111
02111
0211
02/11
02/11
02/11
02/11
02/11
02111
02/11
02/11
02/11
02/11
02/11
02/11
0211
02111
02711
02/11
02111



Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Labor & Woerkforce Development
Labor & Workforce Development
Labor & Workforce Development

Monsen Housing Authority
Norwood Housing Autharity
Quincy Housing Authority
Webster Housing Authority
Worcester Housing Authority
Worcester Housing Authority

Fiscal

Unemployment Assistance
Unemployment Assistance

Massachusetts Board of Library Commissioners

Fublic Safety & Security
Public Safety & Security

Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasuraer & Receivar General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Receiver General
Treasurer & Recaiver General
Treasurer & Receiver General

Application for Transfer Permission on Form RCB-2T, from:

Attorney General

Energy & Environmental Affairs
Health & Human Services

Higher Education

Office of the Chief Medical Examiner

Mass State Police

Letiery — Finance
Lctiery — Finance
Lcttery — Finance
Lottery — Finance
Lettery — Finance

~ Lottery — Finance

Lottery — Finance
Lottery
Lottery
Lottery
Lottery
Loftery
Loftery
Lottery
Loftery
Lottery
Lottery

Bristol District Atiorney's Office

MassDEP

Developmental Services
UMass Medical School

Massachusetts Board of Library Commissioners

Mass Department of Transportation

MBTA

Maintenance Department
Management Department

Legal Department
Legal Department

EQPSS
Legal, Fiscal, Fleet Section and
Payroll Unit
Audit & Conirol
Claims & Validaticn
Claims & Validation
Licensing
Licensing
Ticket Return
Ticket Return
Accounting
Accounting
Accounts Payable
Compliance
Compliance
Payroll
Brainiree Sales
Sales Braintree
Season Tickels
Season Tickels

Appellate Division
Office of Admin Appeals

Central West DDSRegional Cffice

Drugs of Abuse Laboratory

Human Resources

02/11
02111
02/11
02/11
02/11
0211
02/11
02111
02111
02/11
02/11

02/11
02/11
02/11
02/11
02/11
02111
02111
02111
0211
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02111
92111

0211
02111
02111
02111
02/11
02711



IMPORTANT! Your Agency must submit this form to request permission to destroy the last copy of a
record as authorized by its applicable retention schedule. This form replaces forms RCB-2 and RCB-2E.

— a7

NoLew

g

The (ﬂ:ﬂmmanwealﬁﬁ of Wassachusetis

William Francis Galvin
Secretary of the Commonwealth

Records Conservation Board — Massachusetts Archives at Columbia Point

220 Morrissey Blvd., Boston, Massachuserts 02125-3384

Email: reb@sec.state.ma.us

Website: www.sec.state.ma.us/arc/arcrmi/rmuids.htm

Phone: 617-727-2816 Pax: 617-288-8429

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)

You do not need to submir a form to destroy records designated ADMINISTRATIVE USE.

1.

Executive Offi i¢ Saft ity - Stat i
Destruction Permission for: Xecutive ce of Public Safety/Security - Mass State Police

APPROVALS:

Agency, Authority, Executive Qffice
Legal Section, Fiscal Section, Fleet Section, and Payroll Unit

DO NOT USE THIS SPACE
(RCB USEONLY):: /.

Pursuant to the provisions of M.G.L. <.
30, § 42, as most recently 2mended, the
Records Conservation Board hereby grants
permission to deswroy the records listed
in this applicadon under the Disposal

Deparrment, Division, Unit, etr.

Total approximate volume of records 1o be destroyed (boxes, file drawers, cubic feet, megabytes,
gigabytes, number of electronic records, etc.):

90 "banker" boxes

Are these records ssored ar the State Records Center? [ YES NO

Name and phone number of person whom the RCB may contact to discuss the contents of this
application:

Joanne Carney 508-820-2342

Prime or Type Name Phone
MSP Headquarters, 470 Worcester Road, Framingham MA 01702
Address

T certify tha the records tisted below are eligible for destruction under the applicable retention
schedule as cited below, and are not the subject of any litigation hold or pending or actual audit or
investigation. ’

508-820-2366

Maribel Fournier T
) AN &

Print or Type Name>< Phone P
Signfgnﬁve of Authorized Agent Dase

Schedule(s) above.

CONSERVATION BOARD

RECORDS

Chairman

Secrezary

! /

Daze of approval

017001 204

Fisoa Audit Records Byears.
02-11 B2-1 Public Records Requests 3 years 2009-2011
02-11 D1-8 Bank and Cash Records 3 years 2000-2007
02-11 D1-10 Billing and Collection Records 3 years 2000-2007
02-11 Cl1-6b Motor Vehicle Accidents-Cruiser Accidents 6 years 1996-2005

Please list additional records on a separate sheer(s).

/

RCB2U 5/6/14



‘Example: 03-11 | - D24b

Fiscal Audit Records

| vears

02-11

D2-4b

Copies of MMARS documents

6 years

1999-2008

02-11

D4-3a

Time and Attendance - Discrepancy/exceptions

6 years

2007-2008

02-11

D4-5

Payroll correspondance

& years

1999-2008

02-11

E6-1b

Accident and Injury ILD letters

6 years

2007-2008

|

RCB2U 5/6/14



Members

State Librarian

Attorney General

Comptroller

Commissioner of Administration
Supervisor of Public Records
State Archivist or Designecs

.

Invitees:

Records Conservation Board

REGULAR MEETING AGENDA

July 9, 2014 .

Greg Birne from the Office of Campaign and Political Finance
Margaret Muise from the Office of Campaign and Political Finance

Review of Approval of Minutes

New Business

The Commonwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth
Massachusetts Archives at Colunibia Point

Records Conservation Board

Linda Hamel, General Counsel of Information Technology Division (ITD) will discuss the new Archive project.

Review of Approval of Forms

Application for Destruction Permission on Form RCB-2U, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Attorney General
Attorney General
Education

Elder Affairs, Office of

Energy & Environmental Affairs

Heaith & Human Services
Higher Education

Higher Education
Higher Education

Department of Revenue
Department of Revenue
Department of Revenue
Human Resources Division

Infarmation Technology Division
Operational Services Division

Division of Open Government

Open Meeting Law Advisory Commission
Department of Early Education & Care

Protective Services
State Reclamation Board
Developmental Services

Bridgewater State University

Greenfield Community College
Greenfield Community College

Legal ~ Criminal Investigations 02111
Local Services - Bureau of Accts.  02/11
Local Services — Local Assessment 02/11

02/11

Finance Group 02/11

02111

02/11

02/11

02/11

02/11

Cape Cod Mosquita Control 02/11

Dever Center/Beichertown Center 02/11
Office of Study Abroad/

External Affairs 02111

Accounting 02/11

College Store 02/11

220 Morrissey Boulevard, Boston, Massachusetts 02125 - (617) 727-2816

www.sec.state.ma.us/arc/arcrcb



Higher Education
Higher Education
Higher Education

Higher Education
Higher Education
Higher Education
Higher Education
Higher Education
Higher Education
Higher Education

Higher Education
Higher Education

Housing & Community Development
Labor & Workforce Development

Labor & Workforce Development

Labor & Workforce Development

Mental Health Legal Advisors Committee
Mental Health Legal Advisors Committee
Public Safety & Security

Public Safety & Security

Public Safety & Security

Secretary of the Commonwealth
Secretary of the Commonwealth
Secretary of the Commonwealth

State Ethics Commission

Treasurer
Treasurer
Treasurer

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Health & Human Services

Greenfield Community College
Greenfield Community College
Greenfield Community College

Greenfield Community College
Mass College of Art & Design
Mass College of Art & Design

Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design

Westfield State University
Westfield State University
Westfield State University
Gloucester Housing Authority
Budget & Finance

Fiscal

Unemployment Assistance
Supreme Judicial Court
Supreme Judicial Court
Bristol County Sheriff's Office
State Police

State Police

Elections Division

Elections Division

Lobbyist Division

Legal Division

Administration
Administration
Administration

Mass Health

Application for Transfer Permission on Form RCB-27, from:

Center for Health Information and Analysis
Health & Human Services

Housing & Econamic Development
Housing & Economic Development
Housing & Economic Development

Finance

Division of Professional Licensure
Division of Professional Licensure
Division of Professional Licensure

Financial Aid

Health Services

Qutdoor Leadership Program/
Adventures Unlimited

Registrar

02/11
02/11

02/11
02111

Academic Affairs/Registrar's Office 02/11

Administration & Finance/
Business Office

Administration & Finance/
Business Office

Administration & Finance/
Business Office

Administration & Finance/
Financial Aid

Department of Public Safety

Legal Department

Records
Administrative Services
C-Troop

Legislative Payrall

Office of Clinical Affairs

Accounting/Agencies

02/11
02/11
02/11

02/11
02111
02/11
13/00
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02111
02111
02/11
02/11
02/11
02/11
02/11
02/11
02/11

07-12E

02111
02/11
02111
02/11
02/11



it
The Commonivealth of Wassachuseits
Williarn Francis Galvin :
Secrerary of the Commonwealch
Records Conservarion Board — Massachuserts Archives at Columbia Point
220 Mortissey Blvd., Boston, Massachuserts $2125-3384
Email: rcb@sec.state.ma.us

Website: www.sec.state. ma. us/are/arcrmi/rmuidi.hom

Phone: 617-727-2816 Fax: 617-288-8429

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION
(PAPER AND ELECTRONIC)

IMPORTANT! Your Agency must submit this form to request permission o destroy the last copy of
record as authorized by his applicable retention schedule. This form replaces forrms RCB-Z and RCB-2E.

You do not need o submit a form o destroy records designated ADMINISTRATIVE USE. APPROVALS:
. .. Executive Office of Public Safety and Security Pursuant to che provisions of M.G.L. ¢
1, Destructon Permission for: - - 30, § 42, 2s most recently amended. che
Agenzy, Authority, Beeensive Office Records Conservation Board hereby grants
. Lo . ) . permission to destroy che records fisted
Department of State Police. Division of Administrative Services in this application under the Disposl
= ”
_ Deparsiness, Division, Unit, a. Schedulels) above.
RECORDS
2. T.OEA.] approximare volume of ‘rccords to be destroyed (boxes, file drawers, cubic feer, megabyres, CONSERVATION BOARD
gigabytes, number of electronic records, etc):
95 Banker Boxes
Chairman
3. Ase these records stored at the State Records Center? COvEs [=INO
v . -1 Secreez
4, Name and phone number of person whom the RCB may contact to discuss the contents of this rerenary
application: / ;
Deborah J. Broderick 508 820-2146 Darte of approval
Print o Type Name Phone

470 Worcesier Road. Framingham, MA 01702

Address

5. I certify that the records fisted below are eligible for destruction under the applicable recendon
schedule as cited below, and are not the subject of any litigation hold or pending or acrual audit or

investigation,
Maribel Fournier e 308 820-2366
ST
£ LIF L TN 5/2972014
. /% 4 %J:e.tf'.‘ ;E_f’_i,_// st s it
R/ gm{u ve of Authorised A gem?5 Dase

E— D24 | Fiscel Auidt Records o eyears | 040012004
! 0211 A3-1 Executive' Correspondence/Subject Files : 3 years 2002-2007
02/11 A3-2 Executlve' Briefing Files 3 year 2002-2007
02/11 All-2 General Administrative Correspondence 3 years 1999-2007
02/11 B2-| Public Records Request Records 3 years 2008-2010 J

Please fist addiiional recovds on a sepavare sheet(s). RCBIU 578714



Applicable
Schedule 7

Section Description of Record Retention Inclusive Dates:

Period - (MM/YY - MM/YY),

‘Example:02-11 | D2-4b Fi-_s_c-a-|;,quitﬂec¢rd_s . 3 yodrs | 0”0012/04

02/11 D1.7 Routing Accounting Records 3 years 2008-2009
02/11 D4-3 Payroll Administration Records 6 years 2067
02/11 E2-3b Recruitment and Hiring Records

3 years 1998-2009

RCB2V 516114
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I& -~
The Commoninealth of Wassachuseirs
William Francis Galvin
Secrerary of the Commonwealth
Records Conservarion Board — Massachuserrs Archives at Colurabia Point
220 Morrissey Blvd., Boston, Massachusetts 02125-3384
Email: rch@sec.state.ma.us
Websire: www.sec.state.ma.us/arc/arcrmu/rmuids, htm

Phone: £17-727-2816 Pax: 617-288-8429

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION
(PAPER AND ELECTRONIC)

" IMPORTANT! Your Agency must submit this form to request permission o destroy the last copy of &
vecord ws authorized by its applicable rewention schedule, This form replaces forms RCB-2 and RCB-2E.

;,R._.‘
You do not need to submit a form to destroy records designared ADMINISTRATIVE USE. APPROVALS:
. . . . Executive Office of Public Salety & Sccurity Pursuans cer che provisians of &G
1. Destruction Permission for: 30, § 42, as most recently amended, the
- Agency, Authority Exerntive Office Records Conservation Board hereby grants
o permission o destroy the records listed
Department of State Police - C-Troop in this application under the Disposal
hedul bawve.
Departmeni, Division, Unit, ere. Sehedule(s} above
R RECORDS

Toral 2pproximate velume of records to be destroyed (boxes, file drawers, cubic feet, megabyres,
gigabyres, number of electronic records, erc.):

36 Banker Boxes

CONSERVATION BOARD

Chairmnan
3. Are these records stored at the State Records Center? [ | YES  [#]NO
4. Name and phone number of person whom the RCB may conract to discuss the contents of this Seeraary
application: ; /
Deborah J. Broderick 508 820-2146 Date of appravel
Pring or Thpe Nime Flne

470 Worcester Road, Framingham, Ma $1702
Address

5. I certify thar che records listed below are eligible for desruction under the applicable rerention

schedule as cired belew, and are not the subject of any lidgation hold or pending or actual audit or
investigation.

Manbel Fournier 308 820-2366
e T T
Prisror T3 " Phone
A - ) /17414
Pz 79 7 i
/éﬂd!zrrc of A l@%’zm’ Agens Date

Exarnple: 02-1 i, D245 |Fiscal Audit Records ' - 01/00-12104
0211 Cl1-6b Metor Vehicle Accident Reports 6 years 2003-2007

02411 Cli-3 Uniform Traffic Citations Records 3 years 2003-2010

o2ty J-1 Uniform Nationa) Crime Reports 3 years 2003-2010 J
02711 } Clli-1! 1 Motor Vehicle Towing Reports \ 3 years ) 2000-2010 J

Please list additional records on a szparate sheei(i)- RCB2U 5/6/14



The Commonwealth of Massachusetts
William Francis Galvin, Secretary of the Commonwealth
Massachusetts Archives at Columbia Point
Records Conservation Board
Members
State Librarian
Attorney General
Comptroller
Commissioner of Administration
Superviser of Public Records
State Archivist or Designecs

Records Conservation Board

REGULAR MEETING AGENDA

January 6, 2016
. Review of Approval of Minutes

. New Business

Request for a change to the Statewide Records Retention Schedule 02/11 from the Department of Public Health/Division of
Professional Licensure
Request for revisions and additions to the Statewide Records Refention Schedule 02/11 from the Health Policy Commission
lll. Review of Approval of Ferms

Application for Destruction Permission on Form RCB-2U, from:

Administration & Finance Division of Administrative Law Appeals ‘ 0211
Administration & Finance , Department of Revenue Administrative Affairs — Records

Management 02/11
Administration & Finance Department of Revenue Administrative Affairs — Records

Management 02111
Administration & Finance Department of Revenue Administrative Affairs — Revenue

Accounting 02/11
Administration & Finance Depariment of Revenue Audit — Audit Executive 0211
Administration & Finance Department of Revenue Audit — Filing Enforcement 02111
Administration & Finance Department of Revenue CSE - Springfield 02/11
Administration & Finance Department of Revenue Taxpayer Services — Collections/

Springfield 0211
Administration & Finance Department of Revenue Taxpayer Services — Data

Integration 02111
Administration & Finance Department of Revenue General Counsel - Underground

Storage Tank 02111

220 Morrissey Boulevard, Boston, Massachusetts 02125 - (617) 727-2816
www.sec.state.ma.us/arc/arcrch



Administration & Finance

Center of Health Information & Analysis
Health & Human Services

Health & Human Services

Higher Education

Higher Education

Higher Education

Housing & Community Development
Housing & Community Development
Labor & Workforce Development
Public Safety & Security

Public Safety & Security

Secretary of the Commonwealth
Secretary of the Commonwealth
State Retiree Benefits Trust

MA Commission Against Discrimination
DHCFP

Department of Public Health
Department of Youth Services
Bridgewater State University

Mass College of Art & Design

UMass/Dartmaouth

Chicopee Housing Authority

Clinton Housing Authority

Department of Unemployment Assistance
Department of State Police

State 911 Department

Administration

Public Records Division

Application for Destruction Permission on Form RCB-2M, from:

Massport

Risk Management

Application for Transfer Permission on Form RCB-2T, from:

Secretary of the Commonwealth
State Treasurer

Public Records
Mass Cultural Council

DPH, DPECHN For Families

Human Resources

Administration & Finance/
HR & Business Office

Counseling & Student Development
Center

Crime Laboratory
Programs Division, Fiscal Division

Unit 5090

Commissions
Folk Arts & Heritage Program

02/11
0211
02/11
02/11
02/11

0211

02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11

02111

0211
02/11



The Commonivealth of Fassach usfef;tg
~ William Francis Galvin
Secrerary of the Commonwezlth
Records Conservation Board — Massachusetrs Archives at Columbia Point
220 Morrissey Blvd., Boston, Massachusetts 02125-3384
Ernazil: reb@sec.state.ma.us
Website: www.sec.state.ma. usfarc/arcrmu/ rmuide hom
Phone: 617-727-2816 Fax: 617-288-8429

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

{PAPER AND ELECTRONIC)

IMPORTANT! Your Agency must submit this form w request permission ro destroy the kast copy of a
record as zuthorized by its applicable rezention schedule. This form replaces forms RCB-2 and RCB-2E.

You do not need o submir a form. wo destroy records designated ADMINISTRATIVE USE. APPROVALS:
EOPSS Pursuant o the provisions of MG.L. ¢
1. Destruction Permission for : 30, § 42, a5 mose recerely amended, the
le. Agency, Arthorizy, Ercourive Office RezordsConservadon Board hersby grants
Sl . . ) : pcrmission to desoy the records lsted
Department of S;ihtﬁ'Pohce Crime Laboeratory in thiz :.pphcanon under the Disposal
Deparrment, Division, Unit, cte. Sehedule(s) above.
2. Total approximate volume of records to be destroyed (boxes, file drawers, cubic feet, megabytes RECORDS
£ LOEPD ! 4 : WELS, CUDIC feet, IegDYLEs, CONSERVATION BOARD
gigabytes, number of elecrronic records, erc.):
15 banker boxés
Chairman
3. Are these records stored ar the Stare Records Center? [ 1YES  [¢]NO
4. Name and phone number of person whom the RCB may contact o discuss the contents of this Seererary
applcation: ; ;
Cathleen Morrison 978-451-3306 Date of approval
Print or Type Name Phone
Crime Lab 124 Acton Street Mayonard MA 01754
Addres )

S. I certify that the records listed below are eligible for destruction under the applicable retenton
schedule a5 cited below, and ar¢ not the subject of any liigation hold ot pending or acrual audir or
investigation.

Major Joseph V. Mason, Jr. Deputy Division Command ~ $78-451-3300

Print or Tepz Name T FPhone
: o
fm/’ //MMJ‘—- /f/iff//_i
rre qfﬂ.xrbom:fd Agent 7 Dax /

Example: 02-11 iscal AutitRecords

02-11 35-1 Quality Assurance Records to include preficiency tests, 3 years 1172010 and older

audit reports, corrective actions reports, quality control data

Note: These records are from the State Police Crime Lab

orﬂy and do not coantain any information related to the

 Please fist addivional vecords on a separaze sheer(s). RCR2V 51614



Hinton Laboratory in Jamaica Plain or the DPH Lab

previously located In Amherst, MA,

RCB2U 5/6/14




. Review of Approval of Minutes

I1. Review of Approval of Forms

Records Conservation Board

REGULAR MEETING AGENDA

August 7, 2013

Application for Disposal Schedule on Form RCB-1E, from:

Energy and Environmental Affairs

MassDEP BWP

Application for Destruction Permission on Form RCB-2, from;

Administration & Finance
Administration & Finance
Administration & Finance
Comptroiler

Energy & Environmental Affairs
Energy & Environmental Affairs
Health & Human Services
Health & Human Services
Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Housing & Community Development

Housing & Community Development

Department of Revenue Local Serv. — Loc. Ass.
Department of Revenue Local Serv. — Loc. Ass
Department of Revenue TSD - Coll.
Office of the State Comptroller Resource Management Bureau
Agricultural Resources Animal Health
State Reclamation Board
Children & Families Taunton/Attleboro Area
Department of Developmental Services ~ Fernald Center
Bridgewater State University Connect Card
Mass College of Art & Design Academic Affairs/Graduate Programs
Mass College of Art & Design Administration & Finance
Mass College of Art & Design Admin & Finance/Business Office
Mass College of Art & Design Institutional Advancement
Mass College of Art & Design Undergraduate Admissions Office
University of Massachusetts, Amherst ~ UMass/Amherst Police Department
Westfield State University Counseling Center
Marlborough Community Development  Housing Division

Authaority
Mansfield Housing Authority

02111
02111
0211
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11
02/11

02/11



Housing & Community Development
Housing & Community Development
Public Safety & Security
Public Safety & Security

Public Safety & Security -
Secretary of the Commonwealth
State Ethics Commission
Transportation
Transportation
Transportation
Transportation
Transportation
Transportation
Treasurer

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance

Northampton Housing Authority
Springfield Housing Authority
Bristol County Sheriff's Office
Middlesex Sheriffs Office

State Police

" Elections Division

Mass Bay Transportation Authority
Mass Bay Transportation Authority
MassDOT/Highway Division
MassDOT/Highway Division
MassDQOT/Highway Division
Registry of Motor Vehicles

Office of the State Treasurer

Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenug
Department of Revenue
Department of Revenue

Application for Destruction Permission on Form RCB-2M, from:

Administration & Finance
Health & Human Services
Massport

Transportation

Department of Revenue

Public Health

Risk Management
MassDOT/Registry of Motor Vehicles

Application for Transfer Permission on Form RCB-2T, from:

Administration & Finance
Administration & Finance
Aftorney General

Attorney General

Auditor

Auditor

Comptroller

Health & Human Services
Health & Human Services
Health & Human Services
Secretary of the Commonwealth
Secretary of the Commonwealth
State Ethics Comrmission

Civil Service Commission
Information Technology

Victim & Witness Assistance Board
Victim & Witness Assistance Board
State Auditor's Office

State Auditor's Office

Office of the State Compiroller
Public Health

Public Health

Public Health

Elections Division

State Publications & Regulations

Records
Human Resources

LegalUnit . oommmomrm e

02/11
02/11
02/11
02/11
02/11

52/89, 4185, 24/88, 23/75

Human Resources

Human Resources

District 5

Engineering

Fiscal

Revenue Operations

Debt Management/Bond Division

CSE - Boston
CSE - Braintree
CSE - Chelsea
CSE - Springfield
CSE — Woburn
CSE - Worcester

ATC - PRO
BEH/CLPPP

5090

Document Control

Technical Finance Group
MOVA

MOVA

Chicopee — Audit Operations
Marlborough Regicnal Office
Resource Management Bureau
Board of Registration in Nursing
Financial/Accounting/Agencies
Purchase of Service

02/11
02111
02/11
02/11
02/11
02/1

02/11
02/11

02-09E
02-09E
02-09E
02-09E
02-09E
02-09E

02/11
02/11
02/11
02111

02/11
02/11
02111
02/11
02111
02/11
02/11
02/11
02/11
02111
02/11
02/11
02/11



~ K2
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The Commonoealth of Wassachusetis

William Francis Galvin
Secretary of the Commonwealth
Records Conservation Board —
220 Morrissey Blvd., Boston, Massachuserts 02125-3384
Email: reb@sec. state.ma.us
Website: www.secstae.ma.us/arc/arcrmu/rmuidx htm
Phone: 617-727-2816 Fax: 617-288-3429

Massachuserrs Archives at Columbia Point

FORM RCB-2 — APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! You musr re=submit this form each time your agency dessoys any of the records listed herein.
No record can be destroyed wnless it ic included in an anthorized disposal schedule,

1. Destruction Permission for: Exscutive Office of Public Safety

Executive Office, Authorizy

Department of State Police Legal Unit

Departmentidgency Division, Linie, ete,

[

Total approximate volume of records proposed ro be destroyed (cubic feer, file drawers, boxes, erc.)

7 Boxes

3. Location of records: 470 Worcester.Road, Framingham, MA 01702

4. T certify thar the last entries on the records listed in this application were made prior o the rerention
dare of this agency’s Disposal Schedule(s) thus satdsfying the legal requirements that certain records
be kept for a specified length of time and are pot subject vo pending audit or investigation.

Deborah J. Broderick

Submit in. wriplicare

Disposal Schedule(s)

oz (1l

APPROVALS:

Pursuant ro provisions of M.GL., Ch.
30. §. 42, as most recendy amended. che
Reenrds Conservation Board hereby granms
permission o destroy the records iisted
in this applicacdon under the Disposal
Schedulels) above,

RECCGRDS
CONSERVATION BOARD

Chutivmen

Primt or Tipe Name ) ‘
470 Worcester Road, Framingham, MA 01702 508 820-2148 Secverary
Phone ) )
Q\_\!‘dﬁc‘z—g\‘j‘b /?L/ J/(/ iU /{(/" 7122113 Date af apprmal
Signature of Department H{ﬂf or Authorized Agent Daie
Applicable |  Ttem No. Description of Recard Retention Inclusive
Schedule Period Dates
Emm_p.'.'c: .
01/11 D2-4b Fiscal audit Records 6 years 2000-2004
¢z2/11 B2-1 Public Records Request Records 3 years 11896 o
July 2010

i
|
\
\‘

Please list additional records on a seperate shees(s).

ROBI -



L

IL

Review of Approval of Minutes

Review of Approval of Forms

Records Conservation Board

REGULAR MEETING AGENDA

June 6, 2012

Application for Destruction Permission on Form RCB-2, from:

Adminisiration & Finance Department of Revenue Audit — BODA 01/11
Administration & Finance Department of Revenue Child Support Enforcement 01/11
Administration & Finance Department of Revenue Legal — Litigation/CIB 01/11
Administration & Finance Department of Revenue TSD - Collections 01/11
Attomey General Eastern District Attormey 01/11
Auditor State Auditor’s Office Audit Operations & Bureau of Special Inv ~ 01/11
Campaign & Political Finance, Office of ‘ 01/11
Consumer Affairs & Business Regulation  Division of Insurance 01/11
Div of Housing & Communities Development 70/89
Heaith & Human Services Cheisea Soldiers’ Home 01711
Health & Human Services Developmental Services Ceniral/West Region #1711
Health & Human Services Developmental Services Investigations Division 0111
Health & Human Services Developmental Services L.egal Department 01/11
Health & Human Services Mass Commission for the Blind 01111
Health & Human Services Mental Health Div. 1000 {formerly 2000} 01/11
Health & Human Services Mental Health Metro-SE Taunton/Attleboro 0111
Health & Human Services Mental Health Revenue Department 01/11
Health & Human Services Public Health Hinton State Laberatory [nstitute 01/
Health & Human Services Public Health Hinton State Laboratory Institute 0111
Higher Education Bridgewater State University Mathematics & Computer Sciences/

Academic Affairs 0111
Higher Education Bunker Hill Community College  Registrar's Office (Fr. Enroliment Services) 01/11
Higher Education Mass College of Art & Design Academic Affairs/Registrar 13/00, 01/11

Higher Education Mass College of Art & Design Administration & Finance/Business Office . 01/11



Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Housing & Community Development
Heusing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Community Development
Massport

Masspaort

Massport

Public Safety & Securiy

Public Safety & Security

Mass College of Art & Design

Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design
Westfield State University
Brewster Housing Authority
Brookline Housing Authority
Brookline Housing Authority
Brookline Housing Authority
Brookline Housing Authority
Canton Housing Authority
Tewksbury Housing Authority
Uxbridge Housing Authority
Woburn Housing Authority
Worcester Housing Authority
Accounts Payable

Maritime

Tobin Bridge

State Police

State Police
vldte Foilte

Administration & Finance/
Financial Aid & Human Resources

01/11

Administration & Finance/Technology Serv. 01/11

Institutional Advancement/Pres. Office
Professional & Continuing Education
Professional & Continuing Education

01/11
01/11
01/11

Professional & Continuing Education 13/00, 01/11

Student Affairs

Finance — Public Housing
Management — Public Housing
Modernization - Public Housing
Public Housing

Accounting Department
5051

4300

Unit 1030

CHQ Holden Headguarters
Legal Division

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance

Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue

Application for Transfer Permission on Form RCB-2T, from:

Administration & Finance
Auditor
Campaign & Political Finance, Office of

Consumer Affairs & Business Regulation

Energy & Environmental Affairs

Supplier Diversity Office
State Auditor's Office

Division of Insurance
MassDEP

Child Support Enforcement — Boston
Child Support Enforcement — Braintree
Child Support Enforcement ~ Chelsea
Child Support Enforcement — Woburmn

SOMWBA
Marltboro Regional Office

BRP Waterways

13/00, 01/11

0111
01/11
01/11
01/11
01/11
01/11
0111
01111
01/11
0111
01/11
01/11
01/11
01/11
11

02-09E
02-09E
02-09E
02-09E

0111
01/11
01/11
01/11
01/11



Thr Commenwzalth of FWlasgachuseils
William Francis Galvin
Secrecary of the Commonwealth
Records Conservation Board — Massachuserts Archives at Columbia Point
220 Morrissey Blvd., Boston, Massachusetts 02125-3384 '
Email: reb@sec.state.ma.us
Website: www.sec.state.ma,us/arcfarcrmu/tmuaidx. hom

Phone: 617-727-2816 Fax: 617-288-8429
FORM RCB-2 - APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! You musr re-submit this form each time your ageney destroys any of the vecords (isted berein. Submit in wriplicate:
Ne record can be destroyed unless it is included in an anthorized disposal schedule. ) r
Executive Office of Public Safety & Security

Exeentive Qffice, Authority

Disposal Schedule(s) #

1. Destruction Permission for:

Department of State Police CHQ Holden Headquarters Qf///z
Deparemumi/dgency Division, Unis, eic.
. . . ' APPROVALS:
2. Total approximare volume of records proposed to be destroyed (cubic feet, file drawers, boxes, ¢re.) Pursuanc to provisions of M.G.L. Ch.

34, 8. 42, as mast recenly amended, the
Records Conservation Board hereby grans
permission to desuroy the records Jisted

3. Location of records: £12 Main Street, Rte. 122A, Helden, MA 01520 | . bzhﬁllfgfiiztn ander the Disposal

RECORIDS
CONSERVATION BOARD

8 boxes (17"x9")

4. T certify that the last entries on the records listed in this application were made prior to the retention
date of this agency’s Disposal Schedule(s) thus satisfying the legal requirements that certain records
be kepr for a specified length of time and are not subject to pending audit or investigation.

Deborsh J. Broderick, Director, Bureau of Finance ' Chairman
Print or Type Name
470 Worcester Road, Framingham, MA 01702 508-820-2148 Secretury
Address o - Phone ; ;
N ; :):/'_ sy
ulencb_jbudeidb 1012 b
Signature of Deparmene Head or Aushorized A lgent . Dage -
Applicable |© Trem No. Description of Record Retention Inclusive
Schedule Period Dates
Example: ) ‘
01/11 D2-4b Fiscal Audit Records 6 vears 2000-2004
01/11 Al1-2 Genaral Administrative Correspondence 3 years 12005 & prior
O1/11 C11-3c Cruiser Crashes _ 3 years 2005 & prior

Pleusse Est addinional records on a seperate sheet(s), RGCB2 1144730



The Commontvealth of Massachus

William Francis Galvin
Secrerary of the Commonwealth

Records Conservation Board — Massachuserts Archives at Columbia Point

220 Morrissey Blvd., Boston, Massachusetts 02125-3384
Email: reb@sec.state.ma.us
Website: www.sec.stare. mausfarc/arcrmu/rmuids.hom
Phone: 617-727-2816 Fax: G17-288-8429

FORM RCB-2 - APPLICATION FOR DESTRUCTION

DMPORTANT! You smust re-submiit this form each time your agency destroys aiy of the records listed herein.
No record can be destroyed wnless it is included tn an authovized disposal schedsele.

Executive Office of Public Safety & Security

1. Destruction Permission for:
: Exeensive Office, Authority

Depariment of State Police Leg'al Division

Depariment!Agen Division, Lkait, ete.
72 \gency

2. Toral approximate volume of records proposed to be destrayed {cubic feer, file drawers, baxes, etc.)
12 Boxes

3. Location of records: 470 Worcester Road, Framingham, MA 01702

4. 1 certify that the last enzries on the records listed in this application were made prior to the retention

dace of this agency’s Disposal Schedule(s) thus satisfying the legal requirements that certain records
be kept for a specified length of time and are not subject to pending audit or investigation.

PERMISSION

Submit in uiplicate:

Dispoéal Schedule(s) #

{)////

APPROVALS:

Pursuant to provisions of MG.L., Clh.
30, 8, 42, a5 most recendy amended. the
Records Conservation Board hereby gmnrs
PC‘I'ITIIS‘)!OH 1o dL&[!’O)’ the TLC(JICIS isred

in this application under the Duposqi
Schedule(s)-above.

RECCORDS
CONSERVATION BOARD

Deborah J. Broderick, Director, Bureau of Finance Chairman
Prins or Type Name
470 Worcester Road, Framingham, MA 01702 508-820-2146 Seererary
A.dd ) - ‘ Phone
c P / /
‘5-{/“76{' %@%«‘é—/l {f/é/’f{{’: - 5/18/12 Date of approval
.):gmz tiire af Department Hea:f or Auﬁ:orz'zed Agent . Date
[ Applicable Ttem No. Deescription of Record Retention -Inclusive
Schedule Period Dates
Example:
01/11 D2Z-4b Fiscal Rudit Records § years 2000-2004
01711 B2-1 Public Reccrds Request Records 3years 2000-2008

Please list addivipnal records on a seperare sheer(s).

LIgti RERTATH)



I

Il.

Review of Approval of Minutes

Review of Approval of Forms

Records Conservation Board

REGULAR MEETING AGENDA

May 2, 2012

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance Department of Revenue Child Support Enforcement
Administration & Finance Department of Revenue Child Support Enforcement
Administration & Finance Department of Revenue Executive - HRD
Administration & Finance Department of Revenue Executive - RMU
Administration & Finance Department of Revenue Executive - RMU
Administration & Finance Department of Revenue File Enforcement Bureau - Audit
Administration & Finance Department of Revenue File Enforcement Bureau - Audit

Administration & Finance
Administration & Finance

Mass Board of Library Commissioners
Mass Board of Library Commissioners

Administration & Finance
Commitiee for Public Counsel Services

Operational Services Division

Comptroller Office of the State Compiroller

Education Elementary & Secondary Ed DESE - Operations
Energy & Environmental Affairs Conservation & Recreation

Govemor Executive Department Executive Council

Health & Human Services
Health & Human Services
Health & Human Services
Eealth & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services

Housing & Community Development
Housing & Community Development

Developmental Services
Developmental Services
Developmental Services
Developmental Services
Mass Health

Public Health

Public Health

Public Health

Ambherst Housing Authority
Auburn Housing Authority

Denver Developmental Center
Wrentham Developmental Center
Investigation Division

Legal Depariment

DMA

Central Office

Purchase of Service

Western Mass Hospital
Neighborhood Development

01/11
01711
01711
01/11
01/11
01111
01/11
01/11
01/11
01/11
01/11
01/11
01/11
01/11
19/68
01/11
01/11
01/11
01/11
01/11
01/11
01/11
01/11
01/11
01/11



Housing & Community Development
Housing & Community Development
Housing & Community Development
Housing & Economic Development
Housing & Economic Development
Massachusetts Cultural Council
Public Safety & Security

Public Safety & Security
Transportation

Pepperell Housing Authority

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Health & Human Services

Quincy Housing Authority

Worcester Housing Authority '

Division of Banks FIS/Compliance Unit
Division of Banks FIS/Compliance Unit
Public Safety BBRS

State Police Human Resources
MassDOT Registry of Motor Vehicles (RMVY)
Department of Revenue Child Support Enforcement
Department of Revenue Child Support Enforcement
Department of Revenue Child Support Enforcement
Department of Revenue Executive — RMU

Mass Health Clinical Affairs

Application for Transfer Permission on Form RCB-2T, from:

Administration & Finance
Administration & Finance
Administration & Finance
Energy & Environmentat Affairs
Health & Human Services
Massport

Human Resources Workers' Compensation
Mass Board of Library Commissioners

Operational Services Division

MassDEP Water Programs

Public Health OEMS

Administration & Finance Uni 5250

01/11
01/11
01/11
01/11
01/11
01/11
01711
01/11
01111

02-09E
02-09E
02-09E
01-04E
01/11

01/11
01/11
01/11
0t/11
01/11
01711



@m Commonmealth of Wassachuseits

- William Francis Galvin
Secretary of the Commonwealth

Records Conservation Board — Massachuserts Archives at Columbia Point

220 Marrissey Blvd., Boston, Massachusetrs 02125-3384
Email: reb@sec.state.ma.us
Website: www.sec.state.ma.us/arc/arcrmu/rmuoidx.htm

Phene: 617-727-2816 Fax: 617-288-8429

FORM RCB-2 — APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! You must re-submis this form each tine your agency desiroys any of the records lisied hevein,
No record can be destrayed-unless it is included in an authorized disposal schedule.

Executive Office of Public Safety and Security
Exeentive Office, Authorizy

1. Destruction Permission for:

Department of State Police Human Resources

Deparoment/Agency Division, Ukit, erc,
2. Total approximate volume of records proposed to be destroyed {cubic feer, file drawers, boxes, etc.)

4 Small Banker's Boxes

Location of records: 479 Worcester Road, Framingham, MA 01702

Qr -

Disposal Schedue(s) ¥
oL/

APPROVALS:

Pursuant to provisions of M.G.L., Ch.
30, 8. 42, as most recencly amended, the
Records Conservation Board hereby grants
permission to destroy the records listed
in this application under the Disposal
Schedule(s) above.

4. 1 certify that the last entries on the records listed in this application were made prior to the retention . R‘ECC;EOU% SBOARD
dare of this agency’s Disposal Schedule(s) thus satisfying the legal requirements thar certzin records CONSERVATIO!
be kept for a specified length of time and 2re not subject to pending audit or investigation.
John F. Flynn, Chief Administrative Cificer Chiirman
FPrine or Tipe Nawme
470 Worcester Road, Framingham, MA 01702 508-820-2355 Secretary
Address Phone
~ e / /
’ 4 04/12/2012 Date of approve!
Szgv%fDepa men)&‘?m%@gmr Date
Applicable Item No. Description of Record Retention Inclusive
Schedule Period Dates
Example:
01/11 D2-4b Fiscal Audit Records 6 years 01/00-12/04
01/11 £2-3b Recruitment and Hiring Records (closed sworn job postings) | 3 years (1/06-12/08
01/11 A3-1 Defunct Dept. of Public Safety Commissioner executive files | 3 years 01/77-12/89

Please fist addivional vecovds on @ sepavare sheer(s).

RCB2 0227712



Review of Approval of Minutes

Review of Approval of Forms

Records Conservation Board

REGULAR MEETING AGENDA

April 4, 2012

Application for Disposal Schedule on Form RCB-1E, from:

Energy and Environmental Affairs

Environmental Protection {MassDEP)

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administraiion & Finance
Administration & Einance
Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Attorney General
Education

Education

Energy & Environmentai Affairs
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Higher Education

Higher Education

Higher Education

Higher Education

Depariment of Revenue
Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue

Mass Water Resources Authority
Mass Water Resources Authority
Mass Water Resources Authority
Mass Water Resources Authority
General Council's Office

Dept of Early Education & Care
Dept of Early Education & Care
MassDEP

Chelsea Soldiers' Home
Deveiopmental Services

Public Health

Public Health

Greenfield Community College
Greenfield Community Colfege
Mass College of Art & Design
Mass College of Art & Design

Audit - BODA

Executive — RMU

Executive — Rev, Accounting.
Taxpayer Services — Collections
TSD - Customer Service

Children's Trust Fund
Children’s Trust Fund/0900

CW Region

Accounting

Health Care Safety & Quality
Financial Aid

Financial Aid

Academic Affairs/Graduate Program

Bureau of Waste Prevention

01/11
01/11
0111
01111
01/11
01711
01111
01/11
01/11
01/11
01711
01/11
01/11
01/11
01111
01/11
01111
01/11
0111
01/11

Academic Affairs/Graduate Program  13/00, 01/11



Higher Education
Higher Education
Higher Education
Higher Education
Higher Educaticn

Housing & Community Development
Housing & Community Development
Housing & Community Development

Labor & Workforce Development
Public Safety & Security
Public Safety & Security
Public Safety & Security
Public Safety & Security
Public Safety & Security
Public Safety & Security
Public Safety & Security

Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design
Mass College of Art & Design
Lynn Housing Authority
Milton Housing Authority
Worcester Housing Authority
Dept of Labor Standards
Department of Correction
Department of Correction
Grants & Research

Department of State Police

Bristol County Sheriff
Hampden County Sheriff
Worcester County Sheriff

Adn{inistration & Finance/Business Office

Graduate Program

01711
01/11

Institutional Advancement/Mass Art Found. 01/11
Professional & Continuing Education 13/00, 01/11
Professional & Continuing Education 13/00, 01/11

Neighborhood Development
Management Department

Administrative Services/Concord
MCt Concord

JPD

Bureau of Finance

Records

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance

Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue

Application for Destruction Permission on Form RCB-2M, from:

Massport

Human Resources

Application for Transfer Permission on Form RCB-2T, from:

Comptroller

Energy & Environmental Affairs
Energy & Environmental Affairs
Health & Human Services
Heaith & Human Services
Health & Human Services
Health & Human Services
Health & Human Services

Housing & Economic Development

Public Safety & Security

Secretary of the Commonwealth
Secretary of the Commonweaith
Secretary of the Commonwealth
Secretary of the Commonwealth

Office of the Comptroller
MassDEP

MassDEP

Medicaid

Medicaid

Mental Health

Public Health

Public Health

Professional Licensure
State Police

Elections Division

Mass Historical Commission
Public Records

State Publications & Regulations

Child Support Enforcement
Child Support Enforcement
Child Support Enforcement
TDS — Data Integration

5030

Contracts

Administrative Appeals
General Counsel

Clinical Affairs

Clinical Affairs

Brockton Multi Service Center
Health Care Safety & Quality
QEMS

Human Resources

Technical Services
Commissions

01/11
01/11
01/11
01/11
01/11
01/11
01/11
01/11
01/11
0t/11
01/11

02-09E
02-09E
02-09E
01-04E

01/11

01/11
01111
0111
01/11
01/11
/11
01/11
01/11
01/11
01/11
0111
01/11
01/11
o111



The Commoniveglt] of ﬂﬁuﬁgaﬂb nseliy

Williars Francis Galvin
Secretary of the Commonwealth
Records Conservation Board —
220 Morrissey Blvd., Boston, Massachuserts 02125-3384
Email: reb@sec.state. ma.us

Website: www.sec.stare. ma.us/arc/arcrmu/rmuidx. hitm
Phone: 617-727-2816 Fax: 617-288-8429

Massachuserts Archives at Columbia Point

FORM RCB-2 - APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! Yo sisss re-submiz this forn each time your agency destrays any of the records listed herein,
No recard can be destroyed unless it is included in an authorized disposal schedule.

1. Destruction Permission for: Execulive Office of Pubtic Safety & Security

Executive Offive, Antharity

Department of State Police Bureau of Finance

Deparament/Agency Division, Unit, ote.

2

Toral approximate volume of records propesed to be destroyed {cubic feet, file drawers, boxes, erc.)
133 boxes

3. Location of records: 470 Worcester Road, Framingham, MA 01702

Disposal Schedule(s} #

0//!/

APPROVALS:

Pussuant ro provisions of M.G.L., Ch,
30, $. 42, as most recendy amended, the
Records Conservation Board hereby grants
permission to destroy the records listed
in this application under the Disposal
Schedule(s) above.

4. I certfy thar the last encries on the records listed in this application were made prior w the retendon CON SEI;\EET(DII(;?ISBOARD
date of this agency’s Disposal Schedule(s) thus satisfying the legal requirements that certain records ’
be kepe for a specified length of time and are not subject to pf:ndmg audit or investigation.
Deborah J. Broderick, Director, Bureau of Finance, Dept of State Police Chairman
Print or Type Name
470 Worcester Road, Famingham, MA 01702 508 820-2146 Secretary
.‘iz/dm . - ,? ~ Phone
ey / f
L 284 ,"‘f? /rwf, \ m_,ﬂ 1:( p: j{/ ///\ 316112 Daze of upproval
Stgnaure of Deparoment Hiad or Authovized Agenr Dage
Applicable Item No.. ' . Description’ of Rg&)_rd _ - 'Retention ‘inc_lus__iire”-
Schedule : . .. Period- - - Dates
Example:
01/11 D2-4b Fiscal Audit Records 6 vears 2000-2004
01/11 D4-1 Travel Expense Records 3 yéars 1994-2007
01/11 D1-1c independent Accounting/Payroll System Records 8 years - 1997-2008, 3{
01/11 D1-10 Billing and Collections Records 3 years 1984
01/11 D1-7 Routine Accounting Records 3 years 2008
01/11 J4-4 Dispatch and Communications Recordings 1 year 2001-2002
01111 D1-8 Bank and Cash Records 3 years 2006
01/11 L4-3a Fiscal/Payroll Office Records € years 1686-2008 &
G111 01-8 Bank and Cash Records 3 years 2000-2006

Please list additional recovels on a seperare sheer(s).

RCBI 1144710




Il,

Review of Approval of Minutes

New Business

Records Conservation Board

REGULAR MEETING AGENDA

May 4, 2011

Presentation by the Information Technology Division (ITD) regarding ITD's proposed implementation of a new email record

retention ool

Review of Approval of Forms

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance

Administration & Finance
Attorney General
Comptroller

Energy & Environmental Affairs
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Heaith & Human Services
Health & Human Services
Health & Human Services
Higher Education

Higher Education

Housing & Community Development
Housing & Community Development
Housing & Community Development

Department of Revenue

Department of Revenue
General Counsel's Office
Office of the State Comptroller
State Reclamation Board
Commission for the Blind
Elder Affairs

Mental Health

Public Health

Public Health

Public Health

Public Health

Public Health

Mass Bay Community College
Westfield State University
Dedham Housing Authority
Woburn Housing Authority
Worcester Housing Authority

DLS - Local Assessment/

Municipal Finance Law

Taxpayer Services — Collections Bureau
Executive Bureau

Cape Cod Mosquito Control

A.L. Certification Unit
Office of Investigations
Central Office

Cushing State Hospital
HIV/AIDS Bureau
Purchase of Service
State Laboratory Institute
Fiscal Affairs

Residential Life

01/11

01/11
01/11
/11
01/11
01/11
01/11
01/11
01/11
0111
01711
01/11
0111
0111
01/11
0111
01/11
01/11



Housing & Ecenomic Development Division of Banks FIS & Compliance Unit 01111

Mass Board of Library Commissicners 01711
Massport Logan Modernization/Capital

Programs Unit 2140 01/11
Public Safety & Security Department of Corrections MCI Cedar Junction 01/11
Public Safety & Security Department of Corrections MCI Cedar Junction 01111
Public Safety & Security Department of Fire Services 01-11
Public Safety & Security State Police 01111
Secrefary of the Commonwealth Securities Division 01/11
Transportation MassDOT Highway — Construction 5/99

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance Department of Revenue Child Support Enforcement 02-09E
Administration & Finance Department of Revenue Child Support Enforcement 02-09E
Administration & Finance Department of Revenue Child Support Enforcement 02-09E
Administration & Finance Department of Revenue Child Support Enforcement 02-09E

Application for Transfer Permission on Form RCB-2T, from:

Attorney General Public Inquiry & Assistance Center Executive Branch 01
Committee for Public Counsel Services Audit & Oversight 01/11
Energy & Environmental Afiairs MassDEP Administrative Appeals 01/11
Energy & Environmental Affairs MassDEP Cendral Region, BWP 01711
Health & Human Services ' Mental Health Medical Records 01/11
Health & Human Services Public Health Radiation Control Program 01/11
Health & Human Services Soldiers Home in Holyoke HIMS 01/11
Health & Human Services Youth Services 01111
Secretary of the Commonwealth Legislative Division 69/89, 33/88
Secretary of the Commonwealth Pubiic Records Division 01/11
Secretary of the Commonwealth Public Records Division 0111



The Commontoealth of Wassachuseits

William Francis Galvin
Secretary of the Commonwealth

Records Conservation Board — Massachusetts Azchives at Columbia Point

220 Morrissey Blvd., Boston, Massachusetts 02125-3384
Email: reb@sec.state.ma.us

Website: www.sec.state.ma.us/arc/arcrmu/rmuidx. hrm
Phone: 617-727-2816 Fax: 617-288-8429

FORM RCB-2 — APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT? You must re-submit this form each time your agency destrys any of the records listed herein.
No record can be destroyed unless it is included in an authorized disposal schedule.

- Executive Office of Public Safety
Executive Office, Authority
Forensic & Technology Cente

1. Destouction Permission for:

Department of State Police
Department{Agency

Division, Unt, et.
2. Total approximate volume of records proposed to be destroyed (cubic feet, file drawers, boxes, erc.)
29.5Boxes

3. Location of records: 124 Acton Street, Maynard, MA 01754

Submit in triplicate:

DO NOYT USE FEIIS SPACE

Disposal Schedule(s) #

(Df//(

APPROVALS:

Pursuant to provisions of M.G.L., Ch.
30, 8. 42, as most recently amended, the
Records Conservation Board hereby granrs
permission to destroy the records listed
in this application under the Disposal
Schedulefs) above.

RECORDS

4. 1 certify that the last entries on the records listed in this application were made prior to the retention RE
date of this agency’s Disposal Schedule(s) thus sarisfying the legal requirements that certain records CONSERVATION BO
be kept for a specified length of time and are not subject to pending audit or investigation.
Deborah J. Broderick, Director, Bureau of Finance, Dept of State Police Chairmar
Print or Type Name
470 Worcester Road, Framingham, MA 01702 508 820-2146 Secretary
Address - Phone / /
Dﬂ M@/@/MJ@//’A 3/30/2011 Date of approval
Signature of Depantment Hbad or Authorized Agent Date
Applicable Ftem No- Description of Record Retention Inclusive
| Scheduole Period Dates
Example: -
01/11 D2-4b Fiscal Audit Records 6 years 2000-2004
0111 D1-1e secondary copies of encumbrance ahd payment records 3 years 2000-2005
01111 D1-2 secondary copies of encumbrance and payment records 6 years 2000-2005
01/11 D4-1 Travel expense records 3years 1995-2005
014111 D4-3b Time and Attendance records 3 years 1998-2001

Please list additional vecords on a seperase shee(s).

RCB2 11/4/10




Records Conservation Board

REGULAR MEETING AGENDA

March 2, 2011

The RCB will also consider items from the February 2011 meeting, which was canceled due to inclement weather.
Please see February 2, 2011 posted agenda for more information.

Review of Approval of Forms

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance
Attorney General

Attorney General

Attorney General

Attorney General

Aitorney General

Energy & Environmental Affairs
Energy & Environmental Affairs
Energy & Environmental Affairs
Energy & Environmental Affairs
Energy & Environmentai Affairs
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Senvices
Health & Human Services
Higher Education

" Capital Asset Management

Department of Revenue
Department of Revenue
Department of Revenue

Cape & Island District Attorney
Northwestern District Attorney
Northwestern District Attorney
Northwestern District Attorney
Northwestern Disfrict Attorney
Environmental Protection
Environmental Protection
Environmental Protection
Environmental Protection
Public Utilities

Children & Families

Mass Health

Mass Rehab Commission
Mental Health

Public Health

Public Health

Bridgewater State University

Leasing

ASD - Financial Services Plan
Audit Division

Tax Policy Analysis
CPI-4210

District Court

District Court

Juvenile Court

Superior Court

Bureau of Waste Prevention
CERQ Drinking Water Program
WERQ BRP Wastewater Mgmt
WERO BRP Wetlands

Legal Division

South Central/Blackstone Valley Area

DTA

Fiscal-Disability Determination Services
Northeast Suburban Area-Lynn Site

State Laboratory Institute
Western Mass Hospital
Academic Affairs

01111
01/11
01111
01/11
01/11
01/11
01111~
01/11
01/11
01/11
31/98
01/11
01/11
0111
01/11
01/11
01111
01111
01/11
01/11
01/11



Higher Education

Higher Education

Housing & Community Development
Housing & Community Development
Housing & Economic Development
Labor & Workforce Development
|_abor & Workforce Development
Labor & Workforce Development
Labor & Workforce Development
Labor & Workforce Development
Massport

Massport

Public Safety & Security

Public Safety & Security

Public Safety & Security

Public Safety & Security

Public Safety & Security

Public Safety & Security

Public Safety & Security

Public Safety & Security

Secretary of the Commonwealth
Treasurer & Receiver General
Treasurer & Receiver General

Quinsigamond Community College
UMass

Lynn Housing Authority
Templeton Housing Authority
Division of Banks

Worldorce Development
Workforce Development
Workforce Development
Workforce Development
Workforce Development
General Accounting

Utilities Management
Department of Corrections
Department of Corrections
Grants & Research

Grants & Research
Hampden County Sheriffs Office
Middlesex Sheriff's Office
State Police

State Police

Public Records Division
Lottery

Lottery

Application for Scanning and Destruction Permission on Form RCB-2E, from:

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance

Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue

Application for Destruction Permission on Form RCB-2M, from:

Massport

Human Resources

Application for Transfer Permission on Form RCB-2T, from:

Attorney General

Auditor

Health & Human Services
Secretary of the Commonweaith
Secretary of the Commonwealth

Suffolk District Attorney
State Auditor/Brockton
Public Health
Legislative Division
Public Records Division

01/11
Counseling & Student Development Ctr  01/11
01711
01/11
FIS & Compliance Unit /11
DUA-tka-DET 01/41
Occupational Safety 01/11
Occupational Safety 01/11
Occupational Safety 01111
Occupational Safety 01111
Unit 5050 01/11
Unit 2400 01/11
S. Middlesex Correctional Ctr 01/11
S. Middlesex Correctional Cir 01111
Highway Safety Division 0111
Highway Safety Division 01111
01/11
Middlesex House of Correction Records  01/11
. Certification Unit 01/1
Certification Unit 01/11
01/11
Distribution/Shipping/Receiving 0111
Facilities : 01/11
ASD/RMU 01-04E
Child Support Enforcement 02-09E
Child Support Enforcement 02-09E
Child Support Enforcement 02-09E
Unit 5030 0111
Homicide 01/11
Audit Operations 01/11
Vital Records & Statistics 0111
33/88, 69/89
01/11



The Commonwealth of Massachusetts

William Francis Galvin
Secretary of the Commonwealth
Records Conservation Board - Massachusetts Archives at Columbia Point
220 Morrissey Blvd., Boston, Massachusetts 02125-3384
Email: grehives(@sec state.ma.us
Website: http://www.state.ma.us/sec/arc/arcrmu/rmuidx htm
Phone: 617-727-2816, Fax: 617-288-8429

FORM RCB-2 APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! You must re-submit this form each time your agency destroys amy records listed herein. No record can be destro}ea’ unless it is
included in an authorized disposal schedule.

| 1. Destruction Permission for: DO NOT USE THIS SPACE

(Executive Office, Authority) (Departmeni/Agency} {Division, Unit)
] . Disposal Schedule #
Execative Office of Public Safety Department of State Police  Certification Unit
71—
2. Total approximate volume of records proposed to be destroyed (cubic feet,
file drawers, boxes, etc.):
Approvals:
. Pursuant to provisions of M.G.L., Ch.

7 File Drawers : 30, S. 42, a5 most recently amended,

the Records Conservation Board hereby
grants permission to destroy the records

listed in this application under the

3. Location of records: disposal schedule(s) listed above.
Massachusetts State Police
Cerrification Unit . RECORDS CONSERVATION

485 Maple Street BOARD

Danvers, MA 01923

4. 1 certify that the records listed in this application meet the requirements of :
the Agency's Records Retention Schedule and are not subject to pending audit {Chairmar)
or investigation.

(Department Head or Am‘horized Agent)

(Print or Type Name) (Date) ' (Seoretary)
(A H.C/évo'fékn l-odA =0/

(Sigmature)

{Date of Approval)
AL QL
¢ /
{Address}) &‘ @ J (Phone)
(‘\
Vrp Worcedo ¥, ~Fhonoython By $5-959
Series Description of Refgjrd (Give Form # if any) Applicable | Inclusive
Item # : Schedule dates
Example: ‘ 1993-
D2-4b | Internal Audit Work Papers 05/05 1996
Et-1b Internal Evaluations of Employees that have departed service with the ——OHT- 1992 -
Department of State Police for more than six (6) years. Administrative use of pmifon 2004

these files has ceased.

i



The Commonwealth of Massachusetts

William Francis Galvin
Secretary of the Commonwealth
Records Conservation Board - Massachusetts Archives at Columbia Pomt
220 Morrissey Blvd., Boston, Massachusstts 02125-3384
Email: archives(@gsec.state.ma.us
Website: http://www.state.ma.us/sec/arc/arcrmew/rmuidx. hitm
Phone: 617-727-2816, Fax: 617-288-8429

FORM RCB-2 APPLICATION FOR DESTRUCTION PERMISSION

IMPORTANT! You must re-submit this form each time vour agency destroys any records listed herein. No record can be destroyed unless it is

included in an authorized disposal schedule.

1. Destruction Permission for:

(Executive Office, Authority) (Department/Agency) (Division, Unit) , DO NOT USE THIS SPACE
. . Dlsposal Schedule 4
Executive Office of Public Safety, Department of State Police  Certification Unit
2. Total approximate volume of records proposed to be destroyed (cubic feet, C [ {
file drawers, boxes, etc.):
Approvals:

15 file drawers _

Pursuant to provisions of M.G.L., Ch.
30, 8. 42, as most recently amended,
the Records Conservation Board hersby
grants permission to destroy the records

3. Location of records:
Massachusetts State Police Certification Unit

Jlisted in this application under the
disposal schedule(s) listed above.

485 Maple Street RECORDS CONSERVATION
Danvers, MA 01923 BOARD
4. T certify that the records listed in this application meet the requirements of
the Agency's Records Retention Schedule and are not subject to pending aadit (Chairman)
or investigation. '
(Department Head or Authorized Agent) _
rint or Type Name) 7 (Date) (Secretary)
LiRa érmfef A -5l
ature) e (Date of Approval)
27 A,
{Address) _ {Phone)
470 Worcester Road, Fiaghingham, MA 01702 508-820-2300
Series Description of Record (Give Form # if any) Applicable | Inclusive
Item # : Schedule dates
Example: . 1993-
D2-4b | Internal Audit Work Papers 05/05 1996
121 Internal Applications and Licenses - Private Detsctive, Watch Guard, Patrol »—07/@7 1972-
Agency — Expired Licenses and applications for licenses 1212006

15



AGENDA
June 2, 2010
Minutes

New Business

Application for Destruction Permission on Form RCB-2, from:

Administration & Finance Elementary & Secondary Education, Department of
Administration & Finance Massachusetts Board of Library Commissioners

Administration & Finance Operational Services Division

Health & Human Services Mental Health Central Mass Area

Health & Human Services Mental Health Metro Suburban Area
Health & Human Services Mental Health Northampton State Hospital
Health & Human Services Mental Health Northeast Area

Health & Human Services Mental Health Tewksbury State Hospital
Higher Education University of Mass Ambherst Police

Housing & Community Development Canton Housing Authority

Housing & Community Development Division of Housing & Communities

Housing & Community Development Quincy Housing Authority

Housing & Community Development Taunton Housing Authority

Massachusetts Appeals Court Fiscal Department APC/3939

Public Safety & Security Berkshire County Jail & House of Correction

Public Safety & Security Department of Correction Central HQ, Contracts Office
Public Safety & Security v/ State Police Bureau of Finance
Treasurer Mass Cultural Council

Application for Destruction Permission on Form RCB-2E, from:

Administraticn & Finance Department of Revenue Child Support Enforcement
Administration & Finance Department of Revenue Child Support Enforcement
Health & Human Services Mass Health Central Filing Unit

07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
70/89
07/07
07/07
07/07
07/07
07/07
07/07
07/07

02-09E
02-09E
02-09E



Application for Destruction Permission on Form RCB-2M, from:

Administration & Finance

Administration & Finance
Administration & Finance
Administration & Finance
Administration & Finance

Department of Revenue

Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue

Application for Transfer Permission on Form RCB-2T, from:

Attorney General

Auditor

Health & Human Services
Secretary of the Commonwealth
Secretary of the Commonwealth

Suffolk County District Attomey
Office of the State Auditor

Public Health

Mass Historical Commission

Public Records

Executive Administration/
Financiat Services

ISO — Records Management Unit
ISO ~ Records Management Unit
QOffice of Problem Resolution
TSD -~ Collections Bureau

Homicides

Records Department
OEMS

Technical Services

07i07
07/07
07/07
07/07
07/07

07/07
07/07
07/07
07/07
07/07



The Commontvealth of Wassachusetts

William Francis Galvin
Secretary of the Commonwealth

Records Conservation Board — Massachusetts Archives at Columbia Point

220 Morrissey Blvd., Boston, Massachuserts 02125-3384
Email: archives@sec.state.ma.us

Website: www.sec.state.ma.us/arc/arcrmu/rmuidx.htm
Phone: 617-727-2816 Fax: 617-288-8429

FORM RCB-2 — APPLICATION FOR DESTRUCTION PERMISSION

INSTRUCTIONS FOR COMPLETING THIS RCB-2 FORM QN REVERSE SIDE QF THIS SHEET
IMPORTANT! You must ve-submit this form each time your agency destroys any of the records listed hevein.
No record can be destroyed unless it is included in an authorized disposal schedule.

Submit in triplicate:

.. DO NOT USE THIS SPACE -

: ' ; : Disposal Schedule(s) #
1. Destruction Permission for: Executive Office of Public Safety & Security
Executive Office, Authority
Department of State Police . Bureau of Finance
DeparementiAgency . Division, Unit, etc. APPROVALS:

2. Total approximare volume of records proposed 1o be destroyed {cubic feer, file drawers, boxes, etc.)
65 Boxes

3. Location of records: Department of State Police, 470 Worcester Road, Framingham, M

4, 1 certify that the fast entries on the records listed in this application were made prior to the retention
date of this agency’s Disposal Schedule(s) thus satisfying the legal requirements that certain records
be kept for a specified length of time and are not subject to pending audit or investigation.

Pursuant to provisions of M.G.L., Ch.
30, 5. 42, as most recently amended, the
Records Conservation Beard hereby grants
permission to destroy the records listed
in this application under the Disposal
Schedule{s) above.

RECORDS
CONSERVATION BOARD

Chairman
Dehorah J. Broderick, Director, Bureau of Finance, Dept of State Police
Print o Type Name Secretary
470 Worcester Road, Framingham, MA 01702 508 820-2146
Address . Phone ;; ’I!
DileraQ O boear .
Signarure of Department Heafl or Authorized Agene Daze
Teem Now - - Description of Record (Give Fort #ifany) oo ‘Applicable . | . Inclusive
S R e o e " iSchiedule 7 Dates
Example:
D2-4k Internal Audit Work Papers 07/07 1993-198%6
D-1-3 Routine Accounting Records 07/07 2001-2005
D-1-4 Bank and Cash Records 07/07 2001-2005
D-4-3 Time and Attendance Records 07/07 1999-2004
D-4-4 W-2s 07/07 1999
D-4-5 | Payroll Administration Records 07/07 1989-2005

(Lisz more records on back)

RCB2 5/1/08



INSTRUCTION FOR COMPLETING THE RCB-2 FORM: Prepare in triplicate. Complete 1, 2, and 3 on the front side of this sheet.
If the Records Conservation Board has approved any previously submitted RCB-1 (Application for Disposal Schedule) and has assigned
your Agency a Disposal Schedule number, fill in this number in the appropriate column on the front side of this sheer and below.

LIST THOSE RECORDS YOU PROPOSE TO DESTROY
Enter each type or series of records as a separate item. Describe accurately, including title and form numbers (if any), applicable
schedule numbers and inclusive dates of each record. Remember, the latest date must be prior to the approved retention period (see
example on front). Submit three copies of this completed RCB-2 to the Records Conservation Board and the copy returned to you is
your authorization to destroy the records listed. On completion sign each sheet under 4.

_Ttem Nou . SRR -'Ijéécripﬁbﬁ.ofRe‘cord-((_‘x_ive Form#lfa-nY) _ Apphcable ] I Incluswe
e o e ] sckiedule | Dates

RCB2 5/1/08



Minutes

New Business

AGENDA

July 7, 2010

Invitee:

Rhoda E. Schneider, General Counsel from the Department of Elementary and Secondary Education

Massachusetts Department of Elementary and Secondary Education

Appilication for Destruction Permission on Form RCB-2, from:

Administration & Finance

Administration & Finance

Administration & Finance

Administration & Finance

Administration & Finance

Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services,
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Health & Human Services
Higher Education

Higher Education

Higher Education

Higher Education

Higher Education

Housing & Community Develop

Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue
Department of Revenue
pDS

DDS

Mental Health

Mental Health

Mental Health

Mental Health

Mental Health

Public Health

Public Health

Youth Services
Bridgewater State College
Bridgewater State College
Bridgewater State College
UMass Amherst

Westfield State College

Barnstable Housing Authority

Audit Division- Bureau of Desk Audit (BODA)
Audit Division — Filing Enforcement Bureau

DLS — Local Assessment

Inspectional Services Division-Internal Audit

Litigation Bureau

Fernald Center 7600

Fernald Center 7600

Cape Cod / Islands CMHC
Metro-Southeast Area — Cape Cod
Metro Suburban Area
Metro Suburban Area
Westboro State Hospital
Family Health & Nutrition
Westemn Mass Hospitat ~ DPH/8600
Administration Support Services
Counseling Center

Student Involvement

UMass Police

Student Affairs

Public Housing Authority

g7/07
07107
07/07
07107
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07107
07/07
07/07
07/07
07/07
13/00
13/00, 07/07
07107
13/00, 07/07
07/07



Housing & Community Develop ~ Concord Housing Authority
Housing & Community Develop  Melrose Housing Authority
Mass Bay Transportation Authority Transit Police

Masspart Airport Leasing & Properties
Massport Central Services

Massport Noise Abatement

Massport Tobin Bridge Operations
Public Safety & Security Department of Correction
Public Safety & Security Department of Correction
Public Safety & Security Hampshire Sheriff's Office
Public Safety & Security Hampshire Sheriff's Office
Public Safety & Security MassDOC

Public Safety & Security _State Police_

Public Safety & Security
Secretary of the Commonwealth ~ Corporations
Secretary of the Commonwealth ~ Corporations
Secretary of the Commonwealth ~ Corporations

Secretary of the Commonwealth ~ Corporations
Secretary of the Commonwealth ~ Corporations
Secretary of the Commonwealth ~ Public Records
Transportation MassDOT
Treasurer & Receiver General Lottery
Treasurer & Receiver General Lottery
Treasurer & Receiver General Lottery
Treasurer & Receiver General l.ottery
Treasurer & Receiver General Lottery

Application for Destruction Permission on Form RCB-2E, from:

Administration & Finance Department of Revenue
Administration & Finance Department of Revenue
Administration & Finance Department of Revenue
Administration & Finance Department of Revenue
Administration & Finance Department of Revenue
Administration & Finance Department of Revenue

Application for Transfer Permission on Form RCB-2T, from:

Administration & Finance Human Resources
Attorney General Middle District Attorney
Auditor State Auditor

Health & Human Services
Health & Human Services
Health & Human Services Medicaid — Clinical Affairs
Health & Human Services Soldiers' Home

Labor & Workforce Development  Labor (DOL)

Secretary of the Commonwealth  Corporations Division

Medigaid - Clinical Affairs

DHCD .

Section 8 Choice Voucher Program
Police

Unit 2130

Unit 5110

Unit 2120

Unit 1030

Administrative Services — Concord
Victim Service Unit

Inmate Institutional Case Files
Pondville
Human Resources

Suffolk County Sheriffs Department

RMV

Finance
Finance
Finance
Finance
Finance

Child Support Enforcement
Child Support Enforcement
Child Support Enforcement
Child Support Enforcement
Child Support Enforcement
Child Support Enforcement

Workers' Compensation
MID/0770
BSI

Div of Health Care Finance & Policy

Utilization Management — NIPR
Utilization Management — NIPR
Chelsea ,

Occupational Safety

07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
07/07
Qri07
07/07
07/07
a7/07
07/07
0707
07/07
07/07
07/07
07/07
07/07

02-09E
02-09E
02-08E
02-09E
02-09E
02-09E

07107
07/07
07/07
07/07
07/07
07/07
07/07
07/07
39/87, 48/87



The Commoninealth of IMassachuseits

William Francis Galvin
Secretary of the Commonwealth

Email: archives@sec.state.ma.us
Website: www.sec.state.ma.us/arc/arcrmu/rmuidx.htm
Phone: 617-727-2816 Fax: 617-288-8429

Records Conservation Board — Massachusetts Archives at Columbia Point
220 Morrissey Blvd., Boston, Massachusetts 02125-3384

FORM RCB-2 — APPLICATION FOR DESTRUCTION PERMISSION

INSTRUCTIONS FOR COMPLETING THIS RCB-2 FORM ON REVERSE SIDE OF THIS SHEET
IMPORTANT! You must re-submit this form each time your agency destroys any of the records listed herein,

Submit in criplicarte:

No recovd can be destroyed unless it is included in an authorized disposal schednle.
. . _ Executive Office of Public Safety & Security Disposal Schedule(s) #
1. Destrucrion Permission for:
Executive Qffice, Authority O ?' ' D ?_\
Department of State Police (POL) Human Resources /
DepartmentiAgency Division, Unix, et APPROVALS:
" Pursuant to provisions of M.G.L., Ch.
2. Total approximate volume of records proposed to be destroyed (cubic feer, file drawers, boxes, etc.) 30, §. 42, as most recencly amended, the
. N " i Records Conservation Board hereby grants
Banker's Boxes (12" x 10 1/4" x 24) Total: 72 permission to destroy the records listed
j in this application under the Disposal
. 470 Worcester Road, Framingham, MA 01702 Schedule(s} above.
3. Location of records:
RECORDS
4. T cerrify thar the last entries on the records listed in this application were made prior to the retention CONSERVATION BOARD
date of this agency’s Disposal Schedule(s) thus satisfying the legal requirements that certain records : o
be kept for a specified length of time and are nort subject to pending audir or investigation.
Chairman
Shawn T. Givhan
Print or Type Name -
- Secretary
470 Worcester Road, Framingham, MA 01702 £208-820-2656
Address Phone / /
‘&Qq o~ J{ R 05/18/10 Duze of approval
'_ @m.—\,j.‘,’mﬂmm y, ‘ -
Signature of Department Head or Authorized Agent Date
E Ttem No. . ‘Description of Record (Give Form # if any) Applicable . Inclusive
" Schedule - Dates
Example:
D2-4b Internal Audit Work Papers 07/07 1993-19%6
EZ2-3b State Police Recruit Testing, Selection and Hiring 07/07 1994-2005
Records; Hiring Packages for Non-Sworn Positions
(records pertaining to non-selected candidates only)
A5-1b HR Director's Program Meeting Minutes & Articles 07/07 1996-2004
A5-8 HR Director's Notes & Weekly Activity Reports
A5-9b HR Director's "Tickler” Files for Staff Assignments
E5-3¢ Special Orders/Personnel Orders for Sworn Members | 07/07 1922-1988
(records that are not case-refated only)
E3-4b Biennial Affirmative Action Plans (copies, not primary) | 07/07 1992-1998
D4-3b HR Staff Time Sheets 07/07 1594-1999

(List more records on back)

RCB2 31708



