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The Commontwealth of Wassachuseits

William Francis Galvin
Sccretary of the Commonwealth

Records Conservation Board — Massachusetts Archives ar Columbia Poinc

220 Morrissey Blvd., Boston, Massachusetcs 02125-3384
Email: reb@sec.stare.ma.us
Website: www,sec.state. ma.usfarc/argrmu/rmuidx.htm
Phone:§17-727-2816 Fax: 617-288-8429

FORM RCB-2U - UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)

IMPORTANT! Your Agency raust submlr this form to xequese permission to destroy the last copy of a
record as authorized by its applicable retention schedule, This form replaces forms RCB-2 and RCB-2E.
You do not need ro submica form to destroy records designared ADMINISTRATIVE USE,

1, Destruction Permission for; _Executive Office of Public Safety & Security
Ageney, Authority, Fxceutive Offiee

Dapaﬂmant of State Police

K‘ll fol,

of Agency, Authorlty, or Executive Office

Total approximate volume of records to be destroyed (boxes, file drawers, cubie feet, megabyte.s,
gigabytes, number of electronic records, ate.): ‘

115 Banker Boxes

o

3. Are these records stored ar the State Records Ceneer? [ YES  [61NO

4. Name and phone number of person whorn che RCB may conract to discuss the contents of this
application:

508 820-2146

Deborah J. Brodeick

Pring or Type Name Phone
470 Worcester Road, Framingham, MA 01702
Address

S. ) cenify that the records listed below are eligible for destruction under the applicable retention
schedule as cired below, and are not the subject of any litigation hold or pending or actual audit or

DO NOT USE THIS SPACE
) (RCB USE ONLY)

APPROVALS:

Pussuane o the provisions of M.G.L. ¢.
30, § 42, as mast reeently.araended, the
Records Conservatlon Board hereby grants
permission to destroy the records listed
In this application under the Disposal
Schedule(s) whave,

RECORDS
CONSERVATION BOARD

Chairman

Seeyetary

/ {
Dare of approval

Tt 0%@%
Pey

’6’527 /%

(;wxu

l@m@ /[L%?[/J/ 't 4’/4’;/ Ly R K00 2 e

Pring or Type Namme Phone

Retention

Asl?;g ;zul;le L ‘Sc’ction Desyriptﬁor;: of Recm-q s e - Vstod (J}‘\‘;}{g‘_’ﬁ:;ﬁ;&;
0117 D2-4b | Fiscal Audit Records 8 years. 01/00-12/04
01-17 D4-03(a) | Time and Attendance Records 1:Flscal/Payroll 8 years 2010-20% {{
01-17 D1-08 | Bank and Cash Records | 3 years 2009-2013
0117 D1-10 Billing and Collections Records 3 years 2009-2013
0117 ‘D1-07 Routine Acco'untlng Records 3 years 20012013

Please list edditionad vecords on 4 separare sheer(s),

RCR2L 20317
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The (ﬂ:'ommoninzalth of Wagsachuselils

William Francis Galvin
Secrerary of the Commonwealch
Records Conservation Board — Massachuseres Archives at Columbia Poinr
220 Morissey Blvd., Boston, Massachusesis 02125-3384
Emall: reb@sce.stare.ma.us
Website: www.sec.stare. ma.us/arc/arcrnu/rmuids. hom
Phone: 617-727-2816 Pax: 617-288-8429

FORM RCB-2U - UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)
IMPORTANT! Your Agency st submit this form 1o request permission ro destroy the Jast copy of 2 ;DO NOT USE THIS SPACE +
record as anthorized by ivs applicable rewention schedule. This foxm replaces forms RCB-2 and RCB-2E.  RNTRW R eV oRuAT RITSN
You do not nexd o submilr 4 form 1o destroy records designated ADMINISTRATIVE USE, APPROVALS:
h f
. Destriedon Penmssxon for: Department of State Police / EOPSS g;“;’?:f, 2 :n:xsr:cwi:l‘;‘:ngd?de:i
Agency, Auhority, Executive Office Rnwr::‘Conm;wB:rdkmzﬁnj
State Police Human Resources Section ma :;p;;;ﬂ‘j: indes e Dlspo;]
Subdivision of Agerrey, Authority, or Execusive Qfffce Schedlefs) abovcc.o S
2. Total approximase volume of records to be destroyed (boxes, file drawers, cubic feer, megabytes, CONSEII:SATIIC{)?I BOARD
gigabytes, number of electronic records, etc.);
40 Large Banker's Boxes (10"H x 12"W x 24"D}; 50-75 Ibs. each
Chairman
3. Are these records stoxed at the State Records Cenver? [JYES  [#]NO
4, Name and phone number of pcrson whotn the RCB may contact to dlscuss the contents of this Seerery
application: / /
Joanne Camey 508-820-2342 ' Date of approval
Frins or Tjpe Name ' Phone -
Dept. of State Police, 470 Worcester Road, Framingham, MA 01702 Tﬁ( % LD Pﬁwh (b
| ' AUd (T
5. Tcertify that the records listed below are chglble for destruction undes the applicable retention
schedule as cited below; and are not the subject of any fitigadon hold ox peading or actual audit or 5 7 // g
ID.VCSU@.UOD
Shawn Givhan  508-8320-2656  4/18/18
Print or Bpe Neme Phone Daty

Descnpnon of Record o

0117 D24b | Fiscal: Audlt Records - 6 ye‘ars Q10012004
0417 DO1-11b | Claims and Disbursement Records 2: All Other 3 years 07/08-03/15
01-17 E02-3b | Recruitment and Hiring Records: Non-Executive | 3 years 01/07-12/11
01-17 E05-03¢ | Personnel Action Records: All Other Records B years 01/07-12/11
0117 E04-05¢ | Employee Records: All Other Records 6 years 07/92 1211
0117 E02-05 | Recruitment and Hiring Records (Rétlree 1-9s) 1 year 07/92-12156

Please lise addisional yecords an & sepavase sheci(y).

{

RCB2U 2307




04/18/2018 17:00 FAX

Scetion

i '
Deseription of Record
i N

Retention
Period

000270002

Inclusive Dates™

(MY, - MMAYS
07/98-12/11

01-17 EC4-06c | Employee Medical/Personal Records (Retiree) 6 years
0117 | D04-02b | Payroll and Benefits'Case Files (Refiree) Byears |  07/92-12/11
0117 D04-03b | Time and Attendance Records (Calendars) 3 years 07/94-12114

& [2 /1%

/C/yﬂv%t@ Pleshiog  AUDIT

RCB2U Y317




A
- 7

4 2

The Commontoealth of Wassachusgetts

William Francis Galvin
Secretary of the Commonwealth

Records Conservation Board —~ Massachusetts Archives at Columbla Point

220 Mortlssey Blvd., Boston, Massachusetts 02125-3384
Email: reb@sec.state,ma.us
Website: www.sec.state, ma.us/arc/arcemu/rmuldx. hem
Phone: 617-727-2816 PBax: 617-288-8429

Prupive wopfl

FORM RCB-2U — UNIVERSAL APPLICATION FOR DESTRUCTION PERMISSION

(PAPER AND ELECTRONIC)

IMPORYANT! Your Agency must submit this form to request permission to destroy the last copy‘of a ‘
record gs authorized by its applicable recention schedule, This form replaces forms RCB-2 and RCB-2E.
You do not need to submic a form to destroy records designated ADMINISTRATIVE USE.

. - Executive Office of Public Safety, Mass. State Police
1. Destruction Permission for:

. Agency, Authority, Execnttve Offiee
Troop F - Logan Airport

Subdivision of Ageney, Anthority, or Executive Qffice

. Total approximae volutne of records to be destroyed (boxes, file drawers, cubic feet, megabyres, giga-
bytes, number of elecronic records, ecc.):

12 File boxes

. Name and phone number of person whom the RCB may contact 1o discuss the contents of this
application:

Major Charles Atchison 617-568-7555
Print or Type Natme Phone

2 Service Road, East Boston, MA 02128
Address

subject of any litigation hold or pending or actual audit or Investigation.

Joanne Carney

508-820-2342

DO NOT USE THIS SPACE
(RCB USE ONLY)

APPROVALS: .
Putswant 1o the provisions of M.G.L. ¢.
30, § 42, a5 most recently amonded, the
Records Conservation Board hereby grants
permission to destroy the records listed
in this application uader the Disposal
Schedule(s) above.

/
Date of approval

. T cextifyy that che records listed below ate eligible for destruction under the applicable rerention schedule as clted below, and are not the

9/14/18

Print or Type Name

Phone

S Desc‘ripti{nfx of Record

Dare

Inclusive Dates -,

IM/YY - MMIXY)

Retention
Period

0618 D2-4b " | Fiscal Audit Records - 1, Gl Byears |- 0H00 204
06-18 D4-5 Payroll Administrative Records - Detail assignment she | 6 years 2008-2012 (Augus
06-18 D4-5 Payroll Administrative Records - Roster Assignment St | 8 years 2009-2012 (Augus

DPlaass list additional records on a separate shest(s),

RCB2U 2/3/17




